FMABA
TangomMmckoro MyHuumnanbHoro pamoHa MockoBckon obnactu
NMOCTAHOBIEHUE

OT1 14.10.2016r. Ne 2947
O6 yTBEPXOAEHUN ALMUHUCTPATUBHOIO
perrnameHTa npeocTaBfieHns MyHMUMNANbHON
ycnyrn «lpegoctaBneHme Xunbix noMeLLeHnm
Ha yCNoBMAX KOMMEPYECKOro Hanma»

Bo ncnonHenune ®egepancHoro 3akoHa ot 27.07.2010r. Ne 210-903 «O6 opraHmsaumm
npenocTaBneHns rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCIYr», NOCTaHOBMEHNEM
MpaButenscTBa Poccumckon ®egepaumm ot 16.05.2011r. Ne 373 «O paspaboTtke u
YyTBEPXKAEHUN aAMUHUCTPATUBHbBIX PErNaMEHTOB UCMNOJTHEHMS TOCYAAPCTBEHHbIX OYHKLNA N
aAMUHUCTPATUBHbBIX PErfamMeHToOB NPeaoCTaBEHNS TOCYAAPCTBEHHbIX YCYr» U
NoCTaHOBMEHNEM rMaBbl TangomMckoro myHuuunansHoro paroHa ot 03.02.2015r. Ne 46 «O
pa3paboTke 1 yTBEPXKAEHUN aaMUHNCTPATMBHbIX PErMAMEHTOB UCMNOSTHEHUS MyHULMNANbHBIX
PYHKUMI N aOMUHUCTPATUBHbBIX PErfaMeHToOB NpeaoCTaBNeHNs MyHUUMNANbHbIX YCAyry,

NOCTaHOBIISAIO:

1. YTBepaAuTb agMUHUCTPATUBHLIWN perfnamMeHT npeaocTaBrneHns MyHULUnanbHOW yCryru
«lMpepocTtaBneHune Xunbix NOMELLEHNA Ha YCITOBUAX KOMMEPYECKOro Hanmay.

2. Ony6bnukoBaTb HaCToOsLLIEE NOCTAaHOBIIEHNE B raseTe «3aps» U pasmMecTuUTb Ha
odmumanbHOM canTe agMUHUCTpauumn TangomMcKoro MyHULMNanbHOro panoHa B ceTn
NHTepHerT.

3. KOHTposib 3a UCMOMHEHNEM HACTOSALWEro NOCTaHOBEHUSA BO3MNOXUTbL HA 3aMecTuTens
rnaBbl-Ha4YarnbHWKa ynpasneHus genamv agMuHucTpaumm TangoMcKoro
MyHuUMnanbHoro pavoHa M.A. JTiobwesa.

nmaBa TangoMCKoro MyHMUMNAnNbHOro panoHa B.O. KOguH

YTBEepxaeH

noctaHoBreHnem [nasbl TangomMmckoro



MyHUUMNaneHoro pamnoHa Mockosckon obnactu
oT «14» 10. 2016 r. Ne 2947

AOMUHUCTPATUBHbLIA PEFNMAMEHT
npeaocTtaBfieHUst MyHULUNanbLHOW YCIyrn no NnpeaocTaBNeHUIo XUrbiX NOMeLeHUN Ha
yCNOBUAX KOMMepPYEeCKOro Hanma
. Obwme nonoxeHus
lNMpeameT perynupoBaHus agMUHUCTPAaTUBHOIO pernameHTa npeaocraBneHus
MyHULUNAaNbLHOW yCnyru
1. AOMWHUCTPATMBHLIA pernameHT npegocTaBfeHns  MyHUUMMNanNbHOW ycryru no
NpeaoCTaBNEHNIO XUMbIX MNOMELEHUN Ha YCMNoBUSX KOMMEPYECKOro Hamma (panee -
aAMUHUCTPATUBHBIA perfiaMmeHT) ycTaHaBnuBaeT CTaHA4apT NpefocTaBneHns MyHULMnanbHOM
yCcryru no npeaoCcTaBfIEHMIO XUMbIX MOMELLEHUN Ha YCNOBUAX KOMMEPYECKOro Hanma (ganee -
MyHMUMNanbHas  ycnyra), cocTaB, MocrnefoBaTeNlbHOCTb W CPOKM  BbINOMHEHMUS
aAMUHUCTPATUBHBLIX npouedyp (4eWCTBMI) NO NPefoCTaBfEHUIO MYHULMNANbHOW YCIyru,
TpeboBaHNA K MNOPSAKY WX  BbINOMHEHWHA, OPMbl  KOHTPOMS 3@  UCMNOSIHEHUEM
aAMUHUCTPATUBHOIO pernameHTa, AocyaebHbin (BHecygebHbI) nopsgok  obxkanoBaHus
peweHnn n aencremmn (6e3nencTemsl) agMmuHUCTpaumm TangoMCKoOro MyHULMNansHOro panoHa
MockoBckon obnacTtu, AOMKHOCTHbIX NvL — agMuMHUCTpaumMm TangoMcKoro MyHUMNanbHOro
parioHa MockoBckor obnactu, NMM60 MyHULMNANbHbBIX Cy>KaLLKX.
2. AOMWHUCTpATMBHLIM pernamMeHT paspaboTaH B UensX MOBbIWEHUS KadecTBa WU
AOCTYNHOCTM NpPedoCTaBneHns MyHULMNAnbHOW YCAyrn Mpu OCYLEeCTBIIEHUU MONHOMOYUIA

agMuHUcTpaumm TangomMcKoro MyHuuunansHoro paroHa MockoBckon obnacTu.

JNnua, umerowme npaBo Ha NosNy4eHMe MyHULIMNANbLHON YCIyru

3. MyHnuunansHas ycnyra npeacraesndaeTcs domsnyeckum nuuam,
3aperncTpupoBaHHbiM B YCTAHOBMIEHHOM  Mopsgke Ha  Tepputopun  TangoMcKoro
MYHMLMNANbHOIo panoHa, NMbo nx ynonHOMOYEHHbIM NpeacTaBuTeNam (qanee — 3asaBuTenmn):

MpU3HaHHbIM 8 YCMaHOB8/1IEHHOM MOPSOKe HYXOaroWUMUCS 8 YIyqYWeHUU XUMuUWHbIX
ycrnosud ycrosus;

ABMIAOUUMCH MyHUUUNANbHbIMU CIYXXauwumu;

Haxodswumucsi 8 mpyOHOU XU3HeHHoU cumyauyuu;

(UHbIe Kameeopuu 3aseumerned.



Mpn obpalleHnn 3a nofslyYyeHMeM MyHULMNANbLHOW YCryrM OT MMEHW 3asiBUTenemn
B3aMMOJENCTBNE C CEKTOPOM CTPOUTENLCTBA agMUHUCTPaumMmM TangoMcKoro MyHULMNanbHOro
panoHa BnpaBe OCYLLEeCTBMIATb UX YNOSTHOMOYEHHbIE NpeaCcTaBuUTeNN.

TpeboBaHusA K nopsaaKy MHhopMUMpoBaHUS O NopsifKke NpeaocTaBleHMA MyHULMNaNnbHON
ycnyrm

4. WHdopmupoBaHue rpaxgaH O nopsiake npefoctaBfeHns MyHUUMNanbHOW YCryru
ocyllecTBnaeTcA MyHMUMNANbHBbIMU cnyxawumm agMUHUCTpaUun Tangomckoro
MYHUUMNANbHOro pamoHa U COTpyAHUKaMU MHOTrOYHKLMOHAIbHbLIX LEeHTPOB NpeaocTaBleHus
rocygapCTBEeHHbIX M MyHUUMNanbHbIX ycnyr MockoBckon obnactn, pacnofnoXeHHbIX Ha
Tepputopun TangoMCKOro MYHUUMNANbHOro panoHa (ganee — MHOro(yHKUMOHamNbHbIEe
LEHTPbI).

5. OcHOBHbIMM  TpeboBaHMAMM K  WH(POPMUPOBAHUIO  rpaXgaH O  nopsake
npegocTaBneHns MyHUUUNAanbHOM YCIyrnm SBASKOTCA OOCTOBEPHOCTb MpeaocTaBrisieMomn
NHJOPMAaLINK, YETKOCTb U3NOXEHNA NHGOPMaLUK, NONHOTa NHAOPMUPOBAHUS.

6. WVHdopmauma o nopagke npenoCTaBreHUs MYHUUMMNANbHOM  YCIyrm COOEPXKUT
cnefyoline ceeieHNs:

1) HaMMeHoBaHWe M NOYTOBLIE agpeca agMUHUCTpaunn TangoMCcKOro MyHUUUNanbHOro
panoHa, OTBETCTBEHHOIO 3a npepocTaBneHne MyHMLMNAaNbHON yCcnyru, n
MHOIO(YHKLMOHANbHbIX LIEHTPOB;

2) crnpaBoYHble HOMepa TerieOHOB aaMUHUCTpauuMuM TangoMcKoro MyHULMManbHOro
panoHa, OTBETCTBEHHOIO 3a npegocTaBreHne MYHUUMNAaNbHOM ycnyru, "
MHOIO(YHKUNOHANMNbHbIX LIEHTPOB;

3) agpec odmumanbHOro canta agMUMHUCTPaUnn TangoMcKoro MyHULMNanbHOro panoHa
M MHOFOQYHKUMOHASbHbLIX LEHTPOB B  WH(POPMALNOHHO-TENEKOMMYHUKALMOHHON  CeTu
«UHTepHeT» (oanee — ceTb HTepHET);

4) rpacomk  paboTbl  agMMHUCTpaumm  TangoMcKOro  MyHMUMNANbHOroO  panoHa
OTBETCTBEHHOIrO 3a NpefoCTaBfieHMe MYHUUMMANbHOW YCRyrn, M MHOIMO(YHKLMOHAMNBbHbIX
LEHTPOB;

5) TpeboBaHUA K MIMCbLMEHHOMY 3anpocy 3asiBUTenen o npegoctasneHnn nHgopmarmm o
nopsiake NnpegocTaBfieHns MyHUUMNanbHOW yCnyru;

6) NnepeyeHb AOKYMEHTOB, HEOOXOANMbIX AMS NONyYEHUS MYHULMNANbHON YCNyri;

7) BbIAEPXKKN N3 MPaBOBbLIX aKTOB, COAepXalUMX HOPMbI, perynupyrowme AeaTenbHOCTb
no NpegoCcTaBNeHNo MyHUUMNANbLHON YCIyru;

8) TeKCT aAMUHUCTPATUBHOIO perriaMmeHTa C NPUNoXeHNsIMu;

9) KpaTkoe onucaHve Nopsiaka NPeaoCTaBNeHNs MyHULUNANbHOW YCNYTu;



10) obpasubl 0opMIIEHNS JOKYMEHTOB, HEOBXOAMMbLIX ANS NOSTyYEeHUs MyHULMNanbHOM
ycrnyru, u TpeboBaHNA K HUM;

11) nepeyeHb TMNOBbIX, Hauboree akTyarnbHbIX BOMPOCOB rpagaH, OTHOCALUMXCH K
KOMneTeHuuun agMUHUCTpaumm Tangomckoro MyHUUUNAaNbHOro panoHa,
MHOrOOYHKLMNOHAIbHbIX LLIEHTPOB N OTBETHI HA HUX.

7. WHdopmauma o nopsgke npefocTaBneHns MyHUUMNanbHOW ycnyrn pasmeLlaeTcs Ha
MH(POPMALMOHHBIX CTEeHAAX B MOMELUEHUAX agMUHUCTpauMuM TangoMCcKOro MyHUUMNanbHOro
panoHa U MHOro(yHKUMOHAamNbHbIX LEeHTPOB, NpefHa3HayYeHHbIX ONns npuemMa 3asiButenen, Ha
odmumanbHOM canTe agMuMHUCTpaumMm TangoMcKoro MyHULMNansHOro panoHa u opuunanbHoOM
canTe MHOroyHKUMOHasbHbIX LLEeHTpPOB B ceTu MHTepHeT, B dpeepanbHON rocygapCTBEHHOMN
MHOPMAaLMNOHHON cuctemMe «EOWHBIA nopTan rocygapCTBEHHbIX M MyHMUMNAnbHbIX YCIyr
(dbyHKUMI)» (Danee — EAOvMHBING nopTan rocydapCTBEHHbIX W MyHUUMNANbHbLIX YCNyr), B
rocygapcTBEeHHOW NHGOPMaLMOHHOMN cucteme MockoBckom obnactu «lMopTan
rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dyHkumin) MockoBckon obnactu» (ganee —
MopTan rocygapCTBEHHbIX W MyHUuuMnanbHbiX ycnyr MockoBcko obnactu), a Takke
npeaocTaBnAeTcs No TenedoHy 1 ANEKTPOHHOM NoYvTe no obpalleHnto 3asButens.

8. CnpaBo4Had WHGOpPMaUUS O MeCcTe HaxOXAeHus agMuHucTpauuum TangoMCKoro
MYHULUMMNANbHOIO paroHa, OTBETCTBEHHOro 3a MpefocTaBreHue MyHUUMNanbHOW yCnyru,
MHOIO(YHKLMOHAmbHbLIX LEHTPOB, OPraHoB U OpraHu3auun, y4acTBYOLWMX B NpeaocTaBneHunm
MYHUUMNANbHOM YCNyrn, UX MoYToBble agpeca, oduuuanbHble canTbl B ceTu VIHTepHeT,
MHopMaumna o rpadukax paboTbl, TeneOoHHbIX HOMepax M agpecax 3SIEKTPOHHOM MOYThI
npeacTtaeneHa B [punoxeHun 1 K agMUHUCTPATUBHOMY perfiaMmeHTy.

9. T[lpu obLweHnn ¢ rpaxxgaHamn MyHuUMNanbHble cnyxawue *HaumeHosaHue OMC™* n
COTPYAHNKM MHOTO(PYHKLMOHANbHbLIX LEHTPOB 06543aHbl KOPPEKTHO U BHUMATESTIbHO OTHOCUTBLCS
K rpaxgaHam, He YHWwKass MX 4YecTM M [JocTouHCTBa. WIHopmupoBaHne o0 nopsgke
npeaocTaBneHns MyHUUMMNanNbHOW YCryrm HeobxoouMMO OCYLLEeCTBASATb C WUCMOSib30BaHMEM
ouumanbHO-4EeNoBOro CTUMS peydn.

Il. CranpgapT npeaocTtaBrieHUss MyHULMNANbHOM YyCIyru
HauvmeHoBaHMe MyHULMNANbLHOW yCIyru

10. MyHuumnaneHas ycrnyra no npeaocTaBfIEHUIO XWUIbIX MOMELLEHUN Ha YCroBUAX
KOMMEepPYEeCKoro Hanma.

HauvmeHoBaHMe opraHa, npeaocTaBnsloWero MyHuUMnanbHyro ycnyry

11. MNMpegoctaBneHne MyHUUMNANBHOM YCAyrn ocyuwlectTengeTca  AaMuHUCTpaumen
TangoMckoro MyHMUmMnansHOro panoHa.

12. AOmuHucmpauyus Tandomckoeo MyHUUUnanbHoO20 panoHa opraHusyeTt



npegocTaBneHne MyHMUMnanbHOW YCryrn no nNpUHLMNY «O4HOro OKHa», B TOM yucne Ha 6ase
MHOIO(YHKLMOHAmMNbHbIX LIEHTPOB.

13. B npepocTtaBneHnn MyHUMUMNANbLHOW YCMYyrM He Y4acTBYKOT WHble OpraHbl U
opraHusauuu.

14. OpraHbl, npegocTaBnslowme ycnyry no npegocTaBfiEHUIO XUIbIX MOMELLEHUA Ha
YCIOBUAX KOMMEPYECKOrO Havma, MHOrogyHKUMOHarnbHble LUEeHTpbl, Ha 6a3e KoTopbiX
OpraHn3oBaHO NpegocTaBfieHne MyHUUMNanbHOW YCnyru, He Bnpase TpeboBaTb OT 3aaBUTENS
OCYLLECTBNEHNS OENCTBUA, B TOM YUCNE COrfacoBaHUW, HeobXxoauMMblX ANs MNOMyvYeHus
MYHUUMNANbHOMW YCNYrM U CBA3aHHbIX C ObpalleHneM B WHble rocygapCTBEHHbIE OpraHbl
(OopraHbl MeCTHOro camoynpaBfeHusl) U opraHusauun, 3a WCKNIYEHUEM MOSTyYeHUs YyCnyr,
BKIMIOYEHHbIX B MepeyYeHb YCryr, KOTopble SIBMAITCA HeobXxoaMmbiMu U obs3aTtenbHbIMU ANd
npegocTaBneHns MyHUUMNanbHbIX YCryr, YTBEPXOEHHbIW HOPMAaTUBHO-MPABOBbIM  aKTOM
agMuHUCTpaumm TangoMcKoro MyHMUMnanbHoro pamoHa.

Pe3ynbraT npeaocTtaBneHMsa MyHUMLMNANbHOW YCIyru

15. Pe3ynbTtatamn npegoctaBneHmss MyHUUMNAIbHOM YCIyrn SiBAA0TCA:

1) 3akrfyeHuMe [oroBopa O MpefoCTaBfeHUU >KUMOTo MOMELLEHUsT Ha  YCrOBUSIX
KOMMepYeCKOro Hanma;

2) OTKa3 B MNpeAoCcTaBfieHMM MYHUUMNANbHOW YCnyrM, OOPMIIEHHbIA Ha BymakHOM
HOCUTENe WU B 3fEKTPOHHOW ¢opMe B COOTBETCTBMM C TpebOoBaHMSIMU OENCTBYIOLLETO
3aKoHoAaTenbCTBA.

Cpok peructpauum 3anpoca 3assBUTens

16. 3anpoc 3aaBuTens O NpefoCTaBNeHUU MYHULUNANbHOW YCryrn pernctpupyetcs B
agMuHUCTpaummM TangoMCKoOro MyHUUMNAanbHOro pamoHa B CPOK He nosgHee 1 paboyero OHs,
crneayloLwero 3a AHeM NOCTYMMeHUs B agMUHUCTpaumio TanaoMcKoro pamoHa.

17. Pernctpaumnsa 3anpoca 3asBuTens O nNpefoCTaBfeHUn MyHULMNAnbHOW YyCnyruy,
nepefaHHOro Ha BymMaXkHOM HocuTene U3 MHOFOYHKLMOHANBHOMO LeHTpa B agMUHUCTPALNIO
TanaomMcKoro MyHMUMNAanbHOroO pamoHa, OCyLLEeCTBNSIETCS B CPOK He no3gHee 1 paboyero aHs,
cnegylowero 3a AHeM MOCTYNMeHns B aaAMMHUCTpauuio TangomMcKoro MyHMUMNAnbHOro
panoHa.

18. Pernctpaumnsa 3anpoca 3asButens O nNpefoCTaBleHUn MyHULMNANbHOW YyCryru,
HanpaBfieHHOro B (OpMe 3MEeKTPOHHOro [OKYMeHTa nocpefcTBoM EpamHoro noprtana
rocyAapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr, [opTana rocygapCTBEHHbIX M MyHULMNANbHbIX
ycnyr MockoBckor obnacTtu, OcywlecTBnsieTca B CPOK He no3gHee 1 pabouero AHs,
cnegywowero 3a AHEeM MOCTYnfieHMss B agMUHUCTpauuio  TangoMCKOro MyHWUuMnanbHOro

panoHa.



Cpok npeaocTaBneHMA MyHULMNANbHOW yCIyru

19. Cpok npegocTaBneHnsa MyHuuunanbHoOM ycnyrm He npesbiwaeT 30 KaneHgapHbIX
OHen ¢ fgaTbl perncTpauun 3anpoca 3asBuTens o npefoCTaBfneHun MyHULUMNanbHOW YyCnyru B
agMuHUCTpaumm TangoMcKoro MyHMUunanbHoro pamoHa.

20. Cpok npegocTaBfieHUsT MyHULMNANbHOW YCRyru, 3anpoc Ha MofyyYyeHne KOTOpPOW
nepefaH 3asiButenemM yepes MHOroyHKUNOHANbHbINA LLEHTP, UCHUCNAETCA CO AHS perucrpaumm
3anpoca Ha MOfyvYeHMe MyHUUMNanbHOW yCcnyrm B  aaMUHUCTpauun  TangoMcKoro
MYHULUMNAanNbHOro panoHa.

21. CpoK npegocTaBfieHUsi MyHUMUMNAnNbHOW yCnyrn umcdmcnsaetcs 6e3 yyeta CpOKOB
NPUOCTAHOBMEHUS  MPefoCTaBfeHuss  MyHUUMnanbHOW  ycnyrk, nepejadm 3anpoca o
npeaocTaBneHNN MyHULMNANbLHOM YCIyrn U JOKYMEHTOB M3 MHOMO(YHKLUMOHANbHOMO LIEHTPa B
agMuHUCcTpauuio  TangoMcKoro  MyHAUMMNanbHOrO — pavoHa, nepefjayn  pesynbraTa
npeaocTaBneHns MyHUUUNANbHOM yCnyrn u3 agMuHucTpauum TangoMcKoro MyHUUMNanbHOro
panoHa B MHOTOOYHKLMOHASbHLIW LIEeHTP, CPOKa BblAadn pesyrnbTata 3asBuUTento.

22. Cpok NPUOCTaHOBEHUS npegocTaBneHns MYHULMNANbHON ycnyru,
OCYLLECTBMNEHHOIN0 Ha OCHOBaHUSX, NpPeayCMOTPEHHbIMU HOPMATUBHBIMU MPaBOBbLIMU akTamu
He NpeayCMOTPEH.

23. Cpokn nepejaynm 3anpoca O MpedocTaBfAeHUM MYHUUMNANbHOW  yCnyrm u
npynaraemblXx OOKYMEHTOB W3  MHOMOYHKUMOHANbHOrO LUeHTpa B  agMUHUCTPALMIO
TangoMckoro MyHWUMMNAnbHOro pawmoHa, a Takke rnepefayn pesynstata MyHULMUMNANsHOW
ycnyru u3 agMuHucTpauun TangomMcKoro MyHUUUNansHOro pavoHa B MHOroYHKUNOHANbHbLIN
LUEeHTp YCTaHaBnuMBalOTCA COrnaweHueMm O B3auUMOAEWCTBUMM MexXay aaMWHUCTpaunen
TangoMcKoro MyHMUMNaneHOro pamoHa U MHOroyHKLMOHaNbHbIM LIEHTPOM.

24. Bolgaya (HanpaeneHwe) pesynbtata npegocTaBrieHUs MYHUUMMNAnsHOM  YCryru

OCYLLECTBNSIETCS B CPOK, HE NPEBbILIALWLMIA 3 KaneHaapHbIX OHEN.

lNMpaBoBbLlIe OCHOBaHUSA NpeAoCTaBNeHUA MyHULMUNaNbHOW yCcnyru

MpepocTaBneHne MyHUUMNanbHOW YCAyrn OCYLLEeCTBSETCS B COOTBETCTBUM C:

— KoHcTtutyumen Poccunckon Pepepauumn, NpUHATOM BCEHAPOAHbIM [OSIOCOBAHUEM
12.12.1993 // «Poccuiickas raseta», 25.12.1993, Ne237;

— ®epepanbHbiM  3akoHOM OT 06.10.2003 Ne 131-03 «O6 o06wmux npuHUMNax
opraHusauum mecTHoro camoynpaeneHus B Poccuiickon ®Pepepaunn» /[ «CobpaHue
3akoHoaaTenbCcTBa Poccuickon depepauyunmny, 06.10.2003, Ne 40,
cT. 38224,



— paxpgaHcknm kogekcom Poccunckon depepaunmn // «CobpaHue 3akoHoaaTenbCcTBa
P®», 05.12.1994, Ne 32, cT. 3301;

— PepepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O06 opraHnsaumnm npenocTaBreHus
rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr» // «Poccuinckas raseta», Ne168, 30.07.2010;

— nocTtaHoBneHnem [lpasutensctBa MockoBckon obnactu ot 25.04.2011 Ne365/15
26.02.2013 «O6 yTBepxaeHun [lopsagka paspaboTku M YTBEPXKAEHUS agMUHUCTPATMBHbIX
pernamMeHToB WCMOMHEHUS TFOCYLapCTBEHHbIX (PYHKUMA U aAMUHUCTPATUBHBIX PEerriaMeHToB
nNpeaoCTaBNeHNs roCy4apCTBEHHbIX YCNYr LEeHTpanbHbIMW  UCMOSTHUTENbHBIMW  OpraHamm
rocygapcteseHHon Bnactu MockoBckon obnactu, rocygapcTtBeHHbIMU opraHaMmy MOCKOBCKOM
obnactun» // «ExxegHeBHblIEe HoBOCTU. MoamockoBbey, Ne77, 05.05.2011;

— nocrtaHoBrneHneM [pasutenbctBa MockoBckon obnactn ot 27.09.2013 Ne777/42
«O6 opraHusaumMmM npeaocTaBreHnss FOCYAAPCTBEHHbLIX YCMAYr WCNOMHUTENbHbLIX OpraHoB
rocygapcrteeHHon Bnactu MockoBckon obrnactu Ha 6ase MHOroyHKUMOHasNbHbIX LEeHTPOB
npeaocTaBneHns rocyaapCTBEHHbIX M MyHULMNAnNbHbLIX YCNyr, a Takke o6 yTBepXaeHuu
MMepedHss rocygapCTBEHHbIX YCMAYr WCMOSTHUTENbHBIX OpraHoB rocyAapCTBEHHOW Bractu
MockoBckorn obnacTtu, npegocTaBneHme KOTOPbIX OPraHn3yeTcs No NPUHUUNY «OAHOrO OKHay, B
TOM 4ucrie Ha 6ase MHOropyHKUMOHAmMbHbLIX LEHTPOB MpPedoCTaBNEHNa rocyJapCTBEHHbLIX U
MyHUUMNANbHbLIX  ycnyr, 1  PekomMeHOyemMoro  nepeyHd  MyHuuMnanbHbIX  YCNyr,
npeaocTaBnAeMblX OpraHamu MeCTHOrO CaMOynpaBieHns MyHUUMNanbHbIX 06pa3oBaHWUi
MockoBckor 06nactn, a Takke YCNyr, oKasblBaeMblX MyHUUMNANbHbIMUA YYPEXOAEHUSMU U
APYTMMK  OpraHusaumsamun, npeaocTaBfeHne KOTOPbIX OpraHudyeTcs no MNpUHUMMY «OAHOro
OKHa», B TOM u4ucne Ha 6ase MHOrOMYHKUMOHAmNbHbLIX LEHTPOB MpefoCcTaBneHus
rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyry // «ExegHeBHble HoBocTu. [NoamockoBbey, Ne199,
24.10.2013;

UcuyepnbiBalowmin nepevyeHb JOKYMEHTOB, HEOGXOAUMbBIX, B COOTBETCTBUMN C
HOpMaTUBHbLIMM NpaBoBbIMMK akTamu Poccuimnckon Peanepaumm, HOpMaTUBHLIMU
npaBoBbIMU akTamu MockoBckon o6nacTu 1 MyHUUMNanbHbLIMU NPaBOBbIMU aKkTaMu, Ans
npepocTaBneHns MyHUUMnanbLHOM ycnyru, ycnyr, Heo6xoaMMbIX U 06s3aTenbHbIX ANns ee
npepocTaBneHusi, Cnocobbl UX NONy4YeHUA 3aaBUTENSAMU, B TOM YUCTIE B 3NTIeKTPOHHOMN
cdopme, 1 NOpAAOK UX NpeaocTaBneHns

25. Mpwn obpalleHnn 3a nony4eHnemM MyHMUMNanNbHON YCNyrn 3asaBUTENb NpeacTaBsaeT:

1) 3asBeneHue (obpasey npeactaeneH B [punoxeHun 3) 0 NpeaoCTaBNEHUN KUITOro
NMOMELLLEHNS HA YCINOBUSIX KOMMEPYECKOro Hamma.

2) [OKYMEHTbl, MOATBepXaawwue Mnpu3HaHne nuua HyXOanWUMes B yrnyylleHun

XUMULHbBIX YCINOBWIA;



3) KONUIO TPYOOBOWM KHWXKKM WM MHOW AOOKYMEHT, MOATBepXAawwmin cTaTyc
M3MYEeCcKoro nuua B Ka4eCcTBe MyHULMMNANbHOrO CryXaLlero;

26. B 6ymaxHoM Buae opma 3asBNeHUst MOXET ObiTb MofydeHa 3asiBUTENEM
HenocpeACTBEHHO B CEKTOP CTPOUTENbCTBA UITM MHOTOYHKLMOHANBHOM LIEHTPE.

27. dopma 3aaBrieHnst 4OCTyNHa AN KONMPOBaHUS U 3anoSfIHEHUS B ANIEKTPOHHOM Buae
Ha EgmMHOM nopTtane rocygapCTBEHHbIX M MyHMUMNAnNbHbIX yenyr v MNopTane rocygapCTBEHHbIX
N MyHuumnanbHblX ycnyr MockoBckon obnactm, Ha oduunanbHOM canTe agMUHUCTPaLUK
TangomMckoro MyHUUMnNanbHOro pamoHa B ceTn WIHTepHeT aamuHucTpauuu TangomMcKoro
MYHULUMNANbHOro panoHa: TangoM-panoH.pd, a Takke no obpalleHuto 3aaBUTenNs MoXeT OblTb

BbiCNlaHa Ha agpec ero 3NeKTPOHHOW NOYTbI.

UcuepnbiBaowmn nepeyeHb OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbIMU NMPaBOBbLIMU aKTaMu ANA NpeaoCcTaBNeHNs MyHULUNaNbHOW yCnyru,
KOTOpble HAXOAATCA B pacnopsiXXeHUU rocyaapCTBeHHbIX OpraHoB, OpraHoOB MeCTHOro

camMoynpaBrieHMA U UHbIX OPraHoB U NOABEAOMCTBEHHbIX UM OpraHM3auusx,
y4acTByHOLWMUX B NpeaocTaBlieHMU MyHMLUNANbHbIX YCNYT, U KOTOpble 3asBUTESNb BripaBe

npeacTaBUTb NO COGCTBEHHOW MHULMATUBE, a TaKXKe Cnocobbl UX Nosy4YeHuUs
3aABUTENAMU, B TOM YUCIe B INIEKTPOHHOM (hopme, NOpAAOK UX nNpeacTaBneHus

28. OTCyTCTBYIOT [OOKYMEHTbl, Heobxoaumble B COOTBETCTBUM C HOPMaTUBHbLIMU
NpaBoOBbIMW akTaMn Ans NpefocTaBfieHUs MYHULMNanbHOW YCIyrn, KOTOpble HaxoOAaTcs B
pacrnopsiKeHNUN rocy4apCTBEHHbIX OpraHoB, OPraHOB MECTHOro CaMOynpaBfieHUSt U WHbIX
OpraHoB UM MOABEAOMCTBEHHbIX WM OpraHu3auusix, ydacTBYKOLWMX B nNpeaocTaBfieHumn
MYHULMNANbHbLIX YCNYT.

29. AoMmnHucTpauma TangoMcKoro MyHMUUNanbHOro pamoHa W MHOroYHKLMOHArbHbIE
LEeHTpbl He Bripase TpeboBaTb OT 3asiBUTENs NpeacTaBfeHns JOKYMEHTOB U MHopmaLmmn unm
OCYLLECTBNEHUA OENCTBUN, NpeaCTaBfEeHME UNN OCYLLECTBIIEHNE KOTOPbIX HE NPeayCMOTPEHO
HOPMaTMBHLIMW NPAaBOBbLIMW aKTaMu, PErynupyowmnMm OTHOLLEHNS, BO3HMKAKOLLNE B CBS3M C
npegocTraBneHneM MyHUUUnNanbHOW yCryru.

30. AgMuHucTpaums TangoMCcKoro MyHULUNAnbHOro panoHa M MHOrOYHKLMOHAsbHbIE
LEeHTpbl He BnpaBe TpeboBaTb OT 3adABUTENS TaKkKe MpPeAcTaBfeHns [OKYMEHTOB MU
WHopMauun, B TOM uucne o6 onnarte rocygapCTBEHHOW MOLUMNHBI, B3MMaeMon 3a
npegocTaBneHne MyHUUMNanbHOW YCNyru, KOTOpble HaxoOATCs B PacrnopsXeHUU OpraHos,
npegoCcTaBNALWMNX rOCYAAPCTBEHHbIE UMW MYHULUUNANbHbIE YCIyrn, MO0 NOABEAOMCTBEHHbIX
opraHam rocyfapCTBEHHOW BfiaCTU WM opraHaM MECTHOro camoyrnpaBfeHUs OpraHusauum,

yYacTBYHOLLMX B NPEAOCTaBNEHNN MyHULMNANbHOW YCNyrn, B COOTBETCTBMU C HOPMaTUBHbLIMM



npaBoOBbIMN aKTaMu Poccuinckon Cbep,epaumm, HOPMAaTUBHbLIMU MNMPaBOBbIMU aKTaMM MockoBckom

obnactu, MyHUUMNanbHbIMU NPaBOBbIMA aKTaMW.

UcuyepnbiBarowmm nepeyeHb OCHOBaHUN ANS OTKa3a B NpMemMe AOKYMEHTOB,
HeobxoAUMbIX ANSA NpefoCcTaBleHUA MyHULMNANbHOW yCnyru

31. OcHoBaHUN ANs oTkasa B Npueme AOKYMEHTOB, HeobxoaMMbIX ANS NpeaocTaBneHns
MYHUUMNANbHON YCNyru, agMUHUCTpauuu TangoMCKOro MyHMLMNAnbHOrO pamoHa  Unu
MHOrOOYHKLNOHAITbHbIM LIEHTPOM 3aKOHOAATESNTbCTBOM HEe NpeayCMOTPEHO.

UcuyepnbiBaowmn nepeyeHb OCHOBaHUN AN NPUOCTAHOBIIEHMA UK OTKa3a B

npenocTaBrieHMN MyHULUNANbHOW yCnyru

32. OcHOBaHUAMM 4Ns OTKa3a B NpefoCTaBreHnn MyHULUNANsHOM YCIyrn SBnsioTCS:

1) BbISBfieHMe B 3anpoce Ha npefocTaBfieHne MyHUUUNanbHOW YCnyrm unm B
npeacTaBneHHbIX JOKYMEeHTax HeAOCTOBEPHOMW, WUCKaXXEHHOW UMW HEMOMHOW MHpopmaumn, B
TOM 4ucre npeacraBrieHne 3asdBUTENEM OOKYMEHTOB, CPOK AEWCTBUTEIIbHOCTU KOTOPbIX Ha
MOMEHT MOCTYNneHnss B agMuHUCTpaumio TangoMCKoro MyHUUMNanbHOro pawvoHa B
COOTBETCTBUMN C AENCTBYIOLLNM 3aKOHOAATENBLCTBOM UCTEK;

2) nopjaya 3asBrAeHUd W OOKYMEHTOB JULOM, He BXO4SAWUM B MNepevYeHb nuu,
YCTaQHOBMEHHbIN  3aKOHOAATENbCTBOM M MYHKTOM 3 HAcToALWEro  agMUHUCTPaTUBHOIO
pernameHTa;

3) TekCT B 3anpoce Ha npedocTaBfieHWe MyHUUMNanNbHOW YCryrn He nogaaeTtcs
npoYTeHnto IMbo OTCYTCTBYET.

33. NucbMeHHoe pelweHne 06 oTkaze B NpeaoCTaBfieHUMM MYHULMNANbHOW YCRyru
noanucelBaetcsa [nason TangoMcKoro MyHMUMNanbHOro pavioHa W BblAaeTcs 3aaBUTENo C
yKasaHneM NnpuynH oTkasa.

Mo TpeboBaHUO 3asiBUTENS, pelleHne ob OTkase B npedocTaBfeHun MyHUUMNanbHOM
ycrnyru npefoctaBnsieTcs B 9OMEeKTPOHHOW opMe UM MOXeT BbldaBaTbCA JSIMYHO UMK
HanNpaBnNATbLCSA MO NOYTE B MMCbMEHHON hopme nMbo BbligaeTCca Yepe3 MHOrOYHKUMOHANbHbIN
LEeHTp.

34. OcHOBaHUM ONA MPUOCTaAHOBIIEHUS MPEAOCTaBEHUS MYHUUMNANbHOW YCyru He
npeaycMOTPEHO.

MNMepeyeHb ycnyr, Heo6XoAMMBLIX U 06s13aTeNbHbIX ANA NpefoCcTaBleHusA

MyHULMNaNbLHOM YCNyru, B TOM Yucne ceBeAeHusi 0 AOKYMeHTax BblAaBaeMbIX

opraHnsayumamum, ydyacteyrowmmmMmum B npeaocrtaBieHnmn MyHVILIMﬂa.ﬂbHOﬁ ycnyru



35. MNpu nonyyeHUn MyHuMUMNanNbLHOW ycrnyrn He TpebyeTca obpalieHui 3aaBuTens 3a
nonyyeHnem ycnyr, HeobxoaumbiX N obA3aTenbHbIX ANA NpeaocTaBNeHUs MyHUUMNanbHON
yCnyru.

Mopspok, pasaMmep U OCHOBaHUSA B3UMaHUA rocyaapCTBEHHOMW NOLWSUHbI UM MHOUW NNaThbl
3a npeaocTaBrieHUne MyHMLUNanbLHOW yCcrnyru

36. MNpepocTaBneHne MyHUUMNanbLHOW YCryrn ocyulecTBngeTcs 6ecnnaTHo.

MakcumanbHbIA CPOK OXMAAHMA B oYepeau npu nogaye sanpoca o npeaocTtaBrieHumn
MyHULUNaNbLHOMU YCIyru, ycnyru opraHmsauum, y4acTByoLWen B npeaocTaBrieHumn
MyHULUMNAaNbHOMU YCNYru, N Npy Nony4YeHUU pesyrnbTaTta npeaocTaBneHus Takux ycnyr

37. MakcnmanbHoe BpeMs OXuaaHua B odepean Mpu NUYHOW nojadve 3asiBreHus o
npenocTaBneHNN MyHULUMNANbHOM YCNyru coctaBndaeT He 6onee 15 MUHYT.

38. lNpeaensbHasa NpoaoImMKNTESNTbHOCTL OXMOAHUSA B odepeam rnpu nonyyYyeHun pesynbrata
npegocTaBneHns MyHULMNansHOM ycnyru He npesbiwaeT 15 MUHYT.

TpeboBaHUA K NOMeLLEeHUSAM, B KOTOPbIX NpeAocTaBnsieTCA MyHULUNanbHas ycnyra,
yCcnyru opraHmsaumu, y4acTByHLWeN B NpeaoCcTaBNeHUn MyHULUNAanbHOW yCcnyru, K
MecTaM OXUAaHUA U NpuemMa 3asiBUTerien, pasmMeLleHno u oPopMrieHN0 BU3yaribHOMN,
TEKCTOBOW U MyJibTUMeAMUHOWN UHOpMaLMmM 0 nopsiake NpeaocTaBneHus
MYHULMNaNbHOW yCnyru

39. MNMpepocTaBneHne MyHUUMNANbHbIX  YCAyr OCYLLEeCTBASETCA B cneyunanbHO
BblAENEHHbIX ANs 3TUX uenen nomeweHuUsXx agMuHucTpauun TangomMcKoro MyHuuunanibHOro
panoHa W MHOTOYHKLMOHANbHbIX LEHTPOB.

40. [Ins 3aasutenen 4OmMKHO ObiTb obecneyeHo yaobCcTBO C TOUKN 3PEHNSA MELLEXOOHON
AOCTYNHOCTM OT OCTAHOBOK OOLLEeCTBEHHOro TpaHcnopTa. [yTb OT 0CTaHOBOK O6LLECTBEHHOIO
TpaHcnopTa A0 MOMELWEHUMN npuemMa M BblaayM [OKYMEHTOB [oSbkeH ObiTb obopyaoBaH
COOTBETCTBYHLLMMN NHOPMALIMOHHBIMU yKasaTeNsiMu.

41. B cnyyae ecnu mmeeTca BO3MOXHOCTb OpraHu3aumMm CTOsIHKM (MapKOBKW) BO3ne
30aHusa (CTPOeHMsl), B KOTOPOM pa3MeELleHO MOMeLLeHne npueMa M Bblgauyu [OKYMEHTOB,
OpraHn3oBbIBAeTCA CTOAHKA (MapkoBka) Ans  JIMYHOrO  aBTOMOOMIIBHOrO  TpaHcnopTa
3asBuTenen. 3a nonb3oBaHMe CTOSIHKOW (MapKOBKOW) C 3asiBUTeNen nnaTta He BauMaeTcsl.

42. InA napKoBKM creunanbHbIX aBTOTPAHCMOPTHbLIX CPenCTB WMHBANWOOB Ha Kaxaoun
cTosiHke Bblaensietca He meHee 10% mecT (HO He MeHee 0QHOro MecTa), KOTOpble HE LOOJMKHbI
3aHMMaTb NHble TPaHCNOPTHbIE CPeacTBa.

43. Bxog B nomelieHve npuemMa W Bblgadyn [OKYMEHTOB [OfkeH obecnedmnBaTtb
cBobOOOHbIM AoCcTyn 3asiBuTtenen, ObiTb obopyaoBaH yAOGHOW NECTHUUENW C MOPYYHSAMM,

LLMPOKMMIU MpOoXodamMu, a TakKe naHaycamn and nepegBmxXeHnsa Kpecesl-KomnACoK.
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44. Ha 3gaHun psgom ¢ BXOAOM AO0SKHa ObiTh pa3mMelleHa nHopmMmauynoHHasa Tabnnyka
(BblBECKA), cCoaeprkaLlasn cnenyoLLyo MHpopmaumio:

HanMeHOBaHMe opraHa;

MECTO HaXOXAEHNA N IOPUONYECKUIA agpec;

pexum paboThl;

HoMepa TenedoHOB A1 CNPaBoK;

agpec odmumanbHOro camra.

45. ®acag 3paHus  omkeH ObiTb  0obopyaoBaH  OCBETUTEMbHbIMM - Npubopamu,
NO3BOMAOLWMMUN MOCETUTENAM 03HAKOMUTLCHA C MHPOPMALMOHHBIMKU Tabnuykamu.

46. MNMomeleHns npMema 1 Bbldaym OOKYMEHTOB OOMKHbI nNpegycMaTpuBaTtb Mecta ans
OXunaaHus, MHpopMmnpoBaHUA K Npuema s3assutenen. B mectax ans MHPOpPMUpoBaHNA LOSMKEH
ObITb obGecneyeH AOCTYyN rpaxaaH Ans O3HAaKOMIEHUst C MHAOPMaUMen He TOMbKO B 4Yachl
npuema 3asiBfeHumn, Ho 1 B paboyee BpemMsi, Korga npmem 3asiButenen He BeaeTcs.

47. B nomelleHnn npvema 1 BblgayM OOKYMEHTOB opraHudyetcs paboTta cnpaBOYHbIX
OKOH, B KonmyecTtBe, obecneunsaroem NoTpebHOCTM rpaxaaH.

48. XapakTepuCTUKnm MOMELLEHWUIA MpuMeMa M Bblgadn OOKYMEHTOB B 4YacTu 0O6beMHo-
NNAHMPOBOYHBLIX W  KOHCTPYKTUBHBIX pPEeLleHur, OCBeLeHus, noxapHon 6e3onacHoCTy,
NMHXEeHepHOro obopyaoBaHUS  AOOSMKHbI  COOTBETCTBOBaTb TpebOBaHMSIM  HOPMaTUBHbLIX
AOKYMEHTOB, AENCTBYIOLWMX Ha TeppuTopun Poccumnckon depepaumm.

49. MNMomeleHns npuema Bbldayn [OKYMEHTOB obopyayloTcs cTeHgamu (CTovkamm),
coaepXalmMmn nHopMauuio o Nopsiake npeaocTaBneHnsa MyHUUUNanbHbIX YCAyr.

50. NomelleHne npvema W Bblga4Yn [OOKYMEHTOB MOXeT ObiTb 06opyaoBaHoO
MHPOPMALMOHHBIM Tabno, npefocTaBnAlWEM MHAOPMaUMIO O MOpsiAKe NpenoCTaBneHus
MYHUUMNANbHOM YCnyrn (BKMNOYad TpaHCNAUMIO BUOAEOPOSIMKOB, Pa3bACHAKLWMX MNOPAOoK
npegocTaBneHns MyHUUMNanbHbIX YCIYr), a Takke perynmpylowmm MnoTOK «3NEeKTPOHHON
oyepean». MHdopmaums Ha Tabno MoXeT BbIBOAUTLCSA B BUAE BeryLien CTpoku.

51. MHdopmaumoHHoe Tabno pasmellaeTcss psiAoM CO BXOAOM B MOMELLEHWE TaKUM
obpasom, u4TOGLI 0GecneynTb BMAUMOCTb  MakCMManbHO  BO3MOXHOMY  KOMMYECTBY
3anHTepeCcoBaHHbIX NnL,.

52. B mecTax ans oxugaHusa ycTaHaBnmMBalTCA CTYNbA (KpecenbHble CEKUUW, Kpecrna)
ana 3asasuTenen.

B nomeweHun npuema v Bblgayn OOKYMEHTOB BblAensieTcsd MecTo Afisi opopMieHus
AOKYMEHTOB, npedycmatpuBatoLiee CTosnbl (CTOMKM) ¢ BnaHkamu 3asBfieHU U KaHUensapCcKuMm
NPUHaLNEXHOCTSAMMN.

B nomelueHmnax npmemMa " Bbiga4vyn OOKYMEHTOB MOIYyT ObITb pa3MeLlleHbl niaTtexHble
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TEepPMUHarbl, MUHU-OUCHI KPeAUTHLIX YYpexXOaeHun no npuemy nnatbl 3a npegocTaBrieHue
MYHULMNANbHbLIX YCAYT.

53. Hpopmauma o damunuu, WMeHW, OT4YyecTBE W  OOSMPKHOCTM  COTPYAHMKA
agMuHUCTpaumm TangoMcKoro MyHMUUNanbHOro pamoHa W MHOrOYHKLMOHANbHOro LIEHTpPa,
AOMMKHa OblTb pasMmelleHa Ha NMYHOW WMHAOPMAaUMOHHOM Tabnunyke M Ha paboyem mecTe
cneuumanucra.

54. [Ina 3asBuTens, HaxogswWeroca Ha npueme, OOSMKHO ObiTb MPeayCMOTPEHO MECTO
ANA packnagkun JOKYMEHTOB.

55. B nomeweHuax opraHudyetca pabota Bcex OKOH (KabuHeToB), B KOTOPbIX
OCYyLLECTBNAETCA NPUEM U Bblaava JOKYMEHTOB.

56. Mpuem KOMMMeKTa AOKYMEHTOB, HeobXxoanMBbIX ansa OCYLLECTBIEHUS
MYHUUMNANbHOMW YyCryry, M Bblgaya [OOKYMEHTOB, MpU HanuyMm BO3MOXHOCTW, [LOSMKHbI
OCYLLECTBNATLCSA B pasHbIX OKHaX (KabuHeTtax).

57. B nomeLLeHnax npuemMa 1 Bblaavym AOKYMEHTOB pa3MellaeTcs aboHEHTCKUIA ALWMK, a
TaKKe CTeHA NO aHTMKOPPYMNUNOHHOW TemaTuke. Kpome Toro, B NOMELLIEHNAX NpMEMa M Bblgayun
AOKYMEHTOB MOryT pacnpocCTpaHATbCA MHble MaTtepuansl  (bpowwtopbl, COOPHUKM) NO
aHTMKOPPYMNLUNOHHOW TEMATUKE.

NMokaszaTenu AOCTYNHOCTU U Ka4ecTBa MyHULIMNAlbHbIX YCNYr (BO3MOXHOCTb NONy4YeHuUs
MHcpopmaLum o xoge NnpeaocTaBreHNA MyHULUNANbHOWN yCIyru, BO3MOXHOCTb
NoJNly4YeHUA yCIryru B aNIeKTPOHHOM popMe Ui B MHOrohyHKLMOHaNbHbIX LIeHTpax

58. MNokasaTensiMn JOCTYMHOCTU U Ka4eCcTBa MyHULMNANbHOM YCNyrn SBSOTCA:

AOCTOBEPHOCTb NpeocTaBNAeMon rpaxxgaHaMm nHgopmaumu,

NoNHOTa MHPOPMUPOBAHUSA rPaXKaaH;

HarnagHocTb  hopm  npegocTaBnsieMon  MHgopmaumm 06  agMUHUCTPATUBHbIX
npouenypax;

yoobCTBO WM [OCTYMHOCTb MOMyYeHus1 uHopMauuu 3asiBUTENAMM O MOpsiake
npenocTaBneHNs MyHULMNANbHOM YCNyru;

cobnogeHne CpoKOB WCMOMHEHUS OTAENbHbIX aAMUHUCTPATMBHBIX nNpoueayp u
npenocTaBneHns MyHULMNansHOM yCrnyru B Lenom;

cobniogeHnin TpeboBaHUM CTaHgapTa NPeaoCTaBneHNs MyHULMNANbHON YCIyru;

cobniogeHne TpeboBaHM K pasmepy nnaTtbl 3a NpeaocTaBfieHMEe MYHULMNAnbHON
ycnyru;

oTcyTCcTBME Xanob Ha peweHus, p[Jencteusa (6e30encTBne) OOSHKHOCTHbLIX v
agMUHUCTpaumm TangoMCcKoro MyHULMNANbHOro panoHa v MyHUUMNanbHbIX CRyXalimx B Xoae

npeaocTaBneHnst MyHULMNanbHON ycrnyru;
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NMOSIHOTaA W akTyarnbHOCTb MHGOPMaLMM O nopsiake npefocTaBfieHUst MyHULMManbHOM
yCnyru.

59. BaaButenam npegocTtaBnAeTcss BO3MOXHOCTb MOSMyYEHUA WMHOPMaUUM O Xoae
npeaocTaBNeHNa MyHULMNANbHOW YCAYr 1 BO3MOXHOCTb MOMy4YEHUS MyHULMNANbHOW YCNyru B
3NEKTPOHHOM hopMe C ucnonb3oBaHMeM llopTana rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCyr
MockoBckon obnactn, EanHOro noprtana rocydapCTBEHHbIX WM MyHMUMMAnbHbIX YCAyr U no
NPUHUMNY «OOHOrO OKHa» Ha 6a3e MHOro(YHKUMOHANMBbHbIX LLEHTPOB.

60. MNpn nonyYyeHMn MyHMUMNANbLHOW YCIyrn 3adBuTENb OCyllecTBnsetr He 6Gonee 2
B3aMMOAENCTBUN C JOSHKHOCTHLIMU NULIAMM.

61. MNpooomKNTENbHOCTL KaX4oro B3anMoencTB1S He LOSMKHA npeBbiwaTtbh 15 MUHYT.

62. 3asBuTento NpeaocTaBnseTcs BO3MOXHOCTb MOSTYYEHUA MYHULMNANbLHOW YCnyrn B
MoLl.

63. 3aaBuTento npeaocTaBnseTcsa BO3MOXHOCTb MOMyYyeHUss uHdopmauum O Xoge
npeaocTaBneHns MyHUUMNANbHOM ycnyrm Ha oduunanbHOM  cante  agMUHUCTpauun
Tangomckoro MyHuumnaneHoro panoHa , MOL| B cetn WHTepHeT, a Takke nocpeacTBOM
MNopTana rocyaapCTBEHHbIX M MyHuUMNanbHbIX ycnyr (dyHkumin) MockoBckon obnacTu,
EauHoro noptana rocygapCTBEHHbIX U MyHUUMNANBbHBIX YCNYr (YHKUNRA).

64. MpoaoMKNTENBHOCTL OXMAAHUA B o4yepean npu obpaweHun 3assBuTensd B
agMuHUCTpauun TangoMcKoro MyHUUMNAnNbHOro pamoHa Ans NONyYeHWs MyHULUMNanbHOM
YCIyrn He MOXeT npeBblwaTh 15 MUHYT.

UHble TpeboBaHUsA, B TOM YUcCHie y4YuTbiBarowme oCO6eHHOCTU opraHmM3auum
npeaocTaBfeHUA MyHULMUNANbHOW YCNyru rno npuMHUuUNy «oaHoro okHa» Ha 6ase
MHOroyHKLMOHaNbHbIX LLEHTPOB U B 3NIEKTPOHHOW hopme

65. 3aaBuTento npegocTaBnaeTcs BO3MOXHOCTb NOSTyYeHUA MyHUUUNAnIbHOW YCryru no
NPUHUMNY «OOHOr0 OKHa», B COOTBETCTBMM C KOTOPbIM MpefocTaBfieHne MyHuuMnanbHOn
yCIyru OCyLLIEeCTBNAETCA Mocne OOHOKPaTHOro obpalleHnsa 3asiBUTENs C COOTBETCTBYHOLUUM
3anpocom, a B3anmogencTeme c *HauMeHosaHue OoMC* oCyLlecTBnsaeTcs
MHOIO(PYHKLMOHaNbHbIM LEHTPOM 6e3 yyacTust 3asBuTENs B COOTBETCTBUM C HOPMAaTMBHbLIMMU
NpaBOBbIMW aKTamMu W COrfaweHuemMm O B3aMMOLEWCTBUM Mexay aAMUHUCTpauuven
TangomMcKoro MyHUUMNanNbLHOro panoHa W MHOMOMYHKUMOHANbHbLIM LIEHTPOM, 3aKMHYEHHbIM B
YyCTaHOBMEHHOM MOpPSIAKE.

66. OpraHusauus npegoctaBneHns MYHUUMNANbHOM ycnyrum Ha 6ase
MHOrOOYHKLMOHANbHOro LEHTpa OCYyLEeCTBNAeTCcs B COOTBETCTBMM C COrfalleHMeM o
B3aMMOJEeNCcTBUM  Mexay agMuvHucTpaumm  TangoMcKOro  MyHUUMNanbHOMo pavoHa U

MHOFO(*)yHKLI,I/IOHaJ'IbeIM LUEeHTPOM, 3aKIio4YeHHbIM B YCTAHOBJIEHHOM NopAaKe.
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67. MyHuumMnanbHasa ycnyra npefaocTaBnseTcd B MHOMOMYHKUMOHANbHbIX LEeHTpax c
y4yeToM MpuHUMNa 3KCTEPPUTOPMAnbHOCTU, B COOTBETCTBUM C KOTOPbIM 3asiBUTENb Brpase
Bolbpatb  ans obpalleHns  3a  nonydeHnem  MyHuuunanbHonm — ycnyrm - nobon
MHOrOOYHKLUNOHAIbHBLIN ~ LIEHTP, pacronioXeHHbIn ~ Ha  TeppuTopunM  TangoMcKoro
MYHULMNANbHOro pamoHa.

68. Npn npegoctaBneHMM MyHUUMNANBHOW YCNYrn yHMBeEpcasibHbIMU cneumanmctamu
MHOIO(YHKLMOHANbHbIX LLEHTPOB MCMNOSHATCA CrieayloLmne agMmMHUCTpaTMBHbIE Npoueaypbl:

1) npyem  3a\BNEeHNA U  OOKYMEHTOB, HeobxoauMmbix ANd  nNpegocTaBieHus
MYHULUMNANbHOW yCRyru;

2) bopmupoBaHMe U1 HanpasneHne MeXBeLOMCTBEHHbIX 3arpoCcOB B  OpraHbl
(opraHusauum), yyacTBytoLme B NpegoCcTaBNeHNn MyHULMNAanbHON YCNyri;

3) Bblgavya OOKYMEeHTa, SBMSOLWErocs pesynbTaToM MpedocTaBrneHna MyHUUMnanbHON
yCnyru.

AOMUHUCTpPaTUBHbBIE MpoLeaypbl MO NpueMy 3asiBNEHUS U OOKYMEHTOB, HEOOXOAMMBbIX
ANa NpeaocTaBneHnss MyHUUUNAnNbHOM YCIyrn, a Takke Bblgaye OOKyMEeHTa, ABMSLLEerocs
pe3ynbTaToM nNpefoCTaBNeHns MyHUUMNAanbHOM YCRyru, OCYLLECTBIISOTCA YHMBEpCalbHbIMU
crneumnanmcTtamm MHOroYHKLMOHANbHbIX LLEHTPOB MO NPUHLNMY SKCTEPPUTOPUANBHOCTH.

69. 3aaBuTenm MMeT BO3MOXHOCTb NOMYyYEHNA MyHULMMNANBHOW YCIYTN B 3N1EKTPOHHOM
dopme C ucnonb3oBaHMem EAMHOrO noptana rocyAapCTBEHHbIX M MYHULMNANbHbLIX YCAYr U
MopTana rocygapCcTBEHHbIX M MyHULMNanbHbIX ycnyr MockoBckon obnactu B 4acTu:

1) nony4eHna nHgopmMaumm o nopsgke NpegocTaBeHnss MyHUUMNANbHOW YCnyru;

2) O3HaKoOMMeHNss ¢ opmMamMu 3asBNEHUA U UHbIX LOKYMEHTOB, HEOOXOAWMbIX ANd
NONyyYeHUss MyHUUMNanbHOW ycnyrk, obecnedeHuss JocTyna K HUM ANd KOMMpOBaHWUS U
3arnosfiHeHNs B 3NIEKTPOHHOM BUAE;

3) HanpaBneHus 3anpoca W [OOKYMEHTOB, HeobxoguMMbIX Ans npefocTaBeHus
MYHULMNANbHON ycnyru;

4) ocyLLeCTBNeHUs MOHUTOPUHra xofa npeaocTaBneHns MyHULMNanbHON yCnyru;

5) nonyyeHus pesynbtata nNpegocTtaBreHna MyHULMNANbHON YCNyrn B COOTBETCTBUN C
AENCTBYIOLNM 3aKOHOAATESNTbCTBOM.

70. Mpn HanpasBneHnn 3anpoca O nNPeAocTaBfieHNN MyHUUUNANbHOW ycnyrm B
3M1IEKTPOHHOM hopMe 3aaBuTENb POopMUPYET 3asiBfIEHNE Ha NpeaoCcTaBlieHne MyHULUUNanbsHON
ycrnyrmu B popMe 3MeKTPOHHOro JOKYMEeHTa U MOAMUCLIBAET ero 3f1eKTPOHHOW NOAMUCHI0 B

cooTBeTCTBUM C TpeboBaHnammn PegepanbHoro 3akoHa oT 06.04.2011 Ne63-3 «0O6

ANEeKTPOHHOW nognucu» n TpeboBaHnamm ®egepanbHoro 3akoHa ot 27.07.2010 Ne210-93 «O6

opraHun3auumn npeaoctaBneHnd rocygapCrBeHHbIX U MyHULUNAIbHbIX YCITY».
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71. Npn HanpaeneHna 3anpoca O MpeaocTaBfeHnn MyHUUMNanbHOW ycryrm B
9NEKTPOHHON opMe 3asfABuUTENb BMApaBe MNPUNOXKUTbL K 3asfBMNEeHW0 O nNpefoCTaBreHum
MYHULMNANbHON YCIyrn AOKYMEHTbI, YKa3aHHble B MyHKTE 28 aAMUHUCTPATUBHOIO pernameHTa,
KOTOopble (POPMUPYIOTCSA M HanNpaBnslTCA B BuAe OTAESbHbIX (dannoB B COOTBETCTBUM C
TpeboBaHMsIMU 3aKOHOLaTENbLCTBA.

72. Mpn HanpaBneHun 3asBrieHNA N npunaraembiX K HeMy OOKYMEHTOB B 3f1EKTPOHHOMN
dopme npeacrtaBuTeneM  3asBUTeNd, OEWCTBYHOLMM Ha OCHOBAHWW  [OBEPEHHOCTMU,
AOBEPEHHOCTb [JofmkHa ObiTb npeactaBrnieHa B OpME  3MNEKTPOHHOMO  LOKYMEHTA,
NOANUCAHHOIO 3N1EKTPOHHOW MNOANUCHLID YNOSTHOMOYEHHOMO Nuua, BblaasLwero (NoanvcasLuero)
[OBEPEHHOCTb.

73.B TeyeHne S5 pOHem cC [gaTbl HanpaeBfieHWA 3anpoca O NpefoCTaBliEHUU
MYHUUMNANbHOM YCryrn B 3rNeKTPOHHOW (popme 3asBuTenb npeaocTasnseT B agMUHUCTPaLINIO
TangomMckoro MyHUUMManbHOro panoHa OOKYMEHTbI, npeAcTaBfieHHble B NyHKTe 25
aflMUHNCTPATUBHOIO perrnaMmeHTa (B crny4dae, ecriv 3anpoc 1 JOKYMEHTbI B 3IEKTPOHHOW dhopme
He COCTaBfieHbl C UCMNOSIb30BaHMEM 3NIEKTPOHHOM NOAMUCKM B COOTBETCTBUM C OENCTBYHOLLMM
3aKoHoAaTeNnbCTBOM). 3asBuTenb Takke BrnpaBe MNpeacTtaBuTb MO COBCTBEHHOM WMHULMATMBE
AOKYMEHTbI, yKa3aHHble B MyHKTe 28 aAMUHUCTPATUBHOIO perfiameHTa.

74. [Ins 06paboTkn nepcoHanbHbIX AaHHbBIX NPU perucTpaumm cydbekTa nepCcoHasnbHbIX
AaHHbIX Ha EAnHOM nopTan rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr n Ha [lopTtane
roCyAapCTBEHHbIX W MyHUUMNAnbHbIX Yycnyr MockoBckon obnactu nonydeHue cornacus
3asBUTENS B COOTBETCTBMM C TpeboBaHnamM cTaTbn 6 degepanbHoro 3akoHa Ne152-d3 He
TpebyeTcs.

75. 3aaBuTenamMm npeaocTaBnseTcss BO3MOXHOCTb OfS NpedBapuUTENbHOM 3anucn Ha
nogadvy 3asiBeHUs U OOKYMEHTOB, HeoOXoAuMbIX Ons NpeaoCcTaBfieHUusl MyHMUMNanbHON
ycnyrn. [lMpegBapuTtenbHasi 3anucb MOXET OCYLLEeCTBNATLCA cregylwmmm crnocobamm no
BbIGOpy 3asBuTEnNS:

npy NU4YHOM obpalleHun 3asBuTena B agMMHUCTpaunio TangomMcKoro MyHMUMnansHoOro
panoHa, ero TeppuTopmuarbHbIn OTAEN UM MHOTOMYHKLUMOHANbHbLIN LEHTP;

no TenegoHy agMuHUCTpauMM TangoMCKOro MyHULMNANbHOMO  panoHa nnu
MHOIO(YHKLMOHANBHOIo LEHTPa;

Yyepes onumanbHbIn CanT agMUHUCTpaunK TangoMcKoro MyHULUNansHOro panoHa unm
MHOrOOYHKLNOHAITbHOIO LIeHTpa.

76. MNpu npeaBapuUTENbLHON 3anncK 3asBUTENb COObLaeT creayrowme AaHHble:

Ansa pmsmyeckoro nuua: pamunumio, Mg, OTY4eCTBO (NocneaHee Npu Hanuyuun);

ANS 1OPUONYECcKOro nuua: HanmeHoBaHe LPUANYECKOro Nuua;
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KOHTaKTHbIA HOMep TenedoHa;

afpec ANEKTPOHHOM NMOoYTbI (MPY HaNU4UN);

Xenaewmble aaTy U Bpems npeacTaBneHns JOKYMEHTOB.

77. MNpegBaputenbHasa 3anncb OCYLLECTBNAETCH NMyTeM BHECEHUS YKas3aHHbIX CBeAeHUN
B KHUTY 3anucu 3asaBuTenen, Kotopas BegeTca Ha ByMadKHbIX /UM 3NEKTPOHHbLIX HOCUTENSIX.

78. 3aaButenio coobLialoTcs gata U Bpemsi nNpuemMa LOKYMEHTOB, OKHO (KabuHeT)
npyema OOKYMEHTOB, B KOTopble crniegyeT obpaTtutbcd. [pu nuyHom obpalleHun 3asBuUTento
BblAaeTcs TanoH-noAaTBepxaeHue. 3asBuTernb, 3anucaBLlUMACA Ha npueM vyepes3 odmumanbHbIn
canT agMuHUCTpaumm TangoMcKoro MyHUUMNAnNbHOro pamoHa UM MHOrogYHKLMOHAIbHOro
LeHTpa, MOXeT pacnevataTb aHanor TanoHa-noaTBepXaeHus.

3anucb 3aaBUTENEN Ha onpeferieHHyo AaTy 3akaH4yMBaeTCs 3a CYTKM OO HaCTynfneHus
9TON OaTthbl.

79. MNMpn ocywecTBneHnn npenBapuTenbHOM 3anucu 3asBuTens B 06sa3aTerbHOM
nopsiake MHopMmnpyeTcs 0 TOM, YTO NpeaBapuTernbHasa 3anucb aHHynupyeTcs B criydae ero
HEsBKMN MO UCTEeYEHUN 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

3asgBuTenaMm, 3anucaBLUMMCA Ha Mpuem 4epes oduumanbHbI cauT agMUHUCTpaLUn
TangoMcKkoro MyHMUMNAnNbHOro panoHa WM MHOTOYHKUMOHANbLHOrO LEeHTpa, 3a AeHb [0
npyema OTNpaBfseTcss HanoMuWHaHMWEe Ha YKa3aHHbI agpec 3NeKTPOHHOM MouYThbl O AaTe,
BPEMEHN M MeCTe npuemMa, a Takke uHGopmauusi o6 aHHynMpoBaHWWM npenBapuUTENbHOMN
3anucu B criydae He SBKM Mo UCTeYeHUn 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npmuema.

80. 3asaButens B Ntoboe BpeMs BnpaBe O0TKasaTbCH OT NpeaBapuTesibHON 3anucu.

81. B oTcytcTBMM 3asBuTenen, oOpaTMBLUMXCA NO NpeaBapuUTENbHOW  3anucy,
OCYLLIECTBNAETCA NpMeM 3asiBuTenen, obpatmBLLMXCA B NOpsaaKe ovepeau.

82. 'padhmk npuema (NpuemHoe BpeMmsi) 3asiBUTENen Mo npeaBapuUTenbHOM 3arnucu
yCTaHaBnMBaeTCcs pykoBoauTenem agMuvHUCTpauum TangoMcKoro MyHULMNanbHOro paroHa
NN MHOTOPYHKUNOHANBHOIO LIeHTpa B 3aBUCUMOCTU OT MHTEHCUBHOCTW OBpaLLeHU.

lll. CoctaB, nocnenoBaTesIbHOCTbL U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp
(nencTBU), TPeO6OBaHNA K NOPAAKY UX BbINOMIHEHUS, B TOM YuCne 0CO6GEeHHOCTH
BbINOSIHEHMA aAMUHUCTPATUBHbLIX Npoueayp (AeMcTBUN) B INIEKTPOHHON ¢hopme n
MHOrocyHKLMOHamNbHbIX LLeHTpax

83. MNpepoctaBneHne MyHuUMNanNbLHOM YyCryrm BkNoYaeT B ceba  cneaywoowme
aAMWHUCTPaTUBHbIE NPOLeaypbI:

1) npuem 3asiBNeHNS W  OOKYMEHTOB, HeobxoauMbIX Ans  npefocTaBfieHus
MYHULMNAaNbHON ycnyru;

2) peructpaumus 3asiBfieHMst U OOKYMEHTOB, HeobxoOAuMbIX [AONs NpeaocTaBneHus
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MYHULUMNANbHOW yCRyru;

3) obpaboTka M npeaBapuTeENibHOE pPaCCMOTPEHUE 3asiBNIEHUs U NpeacTaBrieHHbIX
AOKYMEHTOB;

4) popMupoBaHne U  HanpasBfieHMe MEeXBeOOMCTBEHHbIX 3arpocoB B  OpraHbl
(opraHmnsauum), yyacTeytoLmne B NpegocTaBneHnn MyHULMNANsHOM YCNyru;

5) npuHATne peleHuns o npegocTtasneHnn (06 oTkase nNpeaocTaBneHns) MyHULUNanbHOM
ycnyru;

6) Bblga4Ya OOKyMeHTa, SIBMSAILErocs pesynbTatoM npefocTaBneHns MyHUUunanbHOM
ycnyru.

Bnok-cxema npegoctaBrieHUA MyHMLUNANbLHOW yCIyru

84. briok-cxema nocrnenoBaTenbHOCTU OENCTBUN NPU NpeaocTaBleHNn MyHULUNanbHON
ycrnyru npeacTtaBfieHa B NPUNoOXeHUn 2 K agMUHUCTPATUBHOMY perfiaMmeHTy.

Mpuem 3aaBneHNs N AOKYMEHTOB, HeOOXoANMbIX ASisl NpeAoCcTaBfeHUs MyHMLUNanbHOW
ycnyru

85. OcHoBaHMEM OnNs Hayana OCYLWECTBMEHNS agaMUMHUCTPATUBHOM npoueaypbl no
npuemy 3asaBneHMs W AOKYMEHTOB, HeobXoauMMbIX ANs npefoCTaBfeHus MyHMUMNanbHON
ycnyru, SBRsieTCA nocTynneHne B agMMHUCTpaumio TangoMcKoro MyHULUnanbHOro pamoHa unm
MHOrOOYHKLMNOHAMNbHbLIN LEHTP 3asiBeHNs O MpeaoCTaBfeHUNn MYyHUUMNANbHOW YCRAyrn u
npunaraembix K HEMy JOKYMEHTOB, NPeACTaBEHHbIX 3a8BUTENEM:

a) B agMuHUCTpaumio TangomMckoro MyHMUMNanbLHOro panoHa:

nocpeacTBOM NTIMYHOro obpaLleHns 3asaBUTENS;

NnocpeacTBOM MOYTOBOrO OTNpaBfieHuns;

NOCPEeACTBOM  TEXHUYECKMX cpeacTB EAMHOro noprana rocyaapCTBEHHbIX U
MYHUUMNaneHbIX ycnyr unu Noptana rocygapCTBEHHbIX U MyHUUUNAanIbHbIX ycnyr MockoBCKOW
obnactu;

6) B MHOrogoyHKLMOHAIbHbIN LLEHTP NOCPEACTBOM NIMYHOro obpalleHns 3asaBuTens.

86. Npuem 3aaBneHMss W  OOKYMEHTOB, Heobxoaumbix Ond  npenocTaBneHus
MYHUUMNANbHOMW  YCIyrn, OCYLEeCTBNAT  COTPYAHWKN  agMUHUCTpauuuM  Tangomckoro
MYHULUMNANbHOro pamoHa Wn COTPYAHUKM MHOTOQYHKLMOHABLHOMO LeHTpa.

87. Npuem 3aaBneHMss W  OOKYMEHTOB, Heobxoaumbix And  npefocTaBneHus
MYHULMNANbHOW YCNyrM OCYyLLECTBNSAETCS B MHOTOQYHKUMOHAbHbBIX LLEHTPaxX B COOTBETCTBUM C
cornaweHnamMm o B3auMOOEWUCTBUN MeXAy agMuHucTpauuen TangoMcKoro MyHuuunarbHOro
panoHa W MHOroQYHKUMOHAIbHLIMU LIEHTPaMu, 3aKNOYEHHbIMM B YCTAHOBIEHHOM MOPSAKE,

€CIn NCMONTHEHME AaHHOW npoLeaypbl NPeAyCMOTPEHO 3aKMHOYEHHLIMU COrnalleHNsIMU.
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88. Npn noctynneHnn 3asiBrieHUss U npunaraembiX K HeMY OOKYMEHTOB MOCPenCTBOM
nnyHoro obpalleHus 3aaBuTens B agAMUHUCTpauuio TangoMCKOro MyHUMUMManbHOro panoHa
NN MHOFOYHKLIMOHAMNbHbBIA LEHTP, ChneuuanucT, OTBETCTBEHHbIN 3a MpueM [OOKYMEHTOB,
OCYLLEeCTBNAET CreayoLLyro nocneaoBaTefnibHOCTb ENCTBUN:

1) ycTaHaBnuBaeT npeameT obpalleHns;

2) ycTaHaBnNuBaeT COOTBETCTBME NNYHOCTU 3asBUTENS LOKYMEHTY, YAOCTOBepstoLeMy
NNYHOCTL (B Cny4vae, ecnu 3aaBuTenem aBnseTcs uandeckoe nuuo);

3) npoBepsAeT  HanuyuMe  OOKYMeHTa, yJocTtoBepsiowero npasa  (NOSIHOMOYMS)
npeacraBuTens (U3NYECKOro WM puandeckoro nvua (B cnyyae, ecnu C 3asiBfieHMeM
obpaluaeTcsa npeacTaBuTeNb 3aaBUTENS);

4) ocyLLeCcTBASET CBEPKY KOMUI NpeAcTaBneHHbIX AOKYMEHTOB C UX OpUrnHanamu;

5) npoBepsAeT 3asiBIeHNE W KOMMJSIEKTHOCTb NpunaraemMblX K HeMy [OOKYMEHTOB Ha
COOTBETCTBUE MEPEYHI [OKYMEHTOB, MNPedyCMOTPEHHbIX MYHKTOM 25 agMWHUCTPaTMBHOIO
pernameHTa.

6) NpoBepsieT 3asiBfieHne M npunaraemble K HEMY LOKYMEHTbl Ha Hanuumve nogYncToK,
NPUNNCOK, 3a4ePKHYTbIX CIOB U NHbIX HEOTOBOPEHHbLIX NCNPAaBIIEHUI, CEPbE3HbIX MOBPEXOEHUN,
He NO3BONSALWMX OOHO3HAYHO UCTOSIKOBATL UX COAEPKaHME;

7) ocywecTBnsieT MNpuMeM 3asiBfieHUs W OOKYMEHTOB MO OnucK, KOTopasi COAepXuT
NOMHbIA NepeyvyeHb AOKYMEHTOB, NPeaCTaBIiEHHbIX 3adBUTENEM, a NpU HanMyun BbISIBNEHHbIX
HeOCTaTKOB - UX OMNUCaHUE;

8) Bpy4aeT Konuo onucu 3asBuTento.

89. Cneumanuct  MHOrO(YHKLMOHANbHOrO  LIEHTpa, OTBETCTBEHHbIN 3a MPUEM
AOKYMEHTOB, B [OMOSIHEHWE K [OEeNCTBUSAM, YKa3aHHbIM B MNyHKTe 85 agMWHUCTPATUBHOIO
perrnameHTa, OCyLWecTBNsAeT crieayowme JenCTBuUS:

1) npoBepseT KOMMNIIEKTHOCTb MPeAcCTaBrieHHbIX 3adBUTENEM AOKYMEHTOB MO MEPEeYHIo
AOKYMEHTOB, NpefyCMOTPEHHbIX MYHKTOM 25 aAMUHUCTPATUBHOIO pernameHTa;

2) popmupyeT nepeveHb AOKYMEHTOB, He MpeACTaBfeHHbIX 3asaBUTENEM U CBEAEHUS U3
KOTOpbIX nognexaTr MnofyyYeHUto nocpeacTBOM MeXBeAOMCTBEHHOrO  UHAOPMaLMOHHOIo
B3aMMOOENCTBUS;

3) HanpaBndeT crneumanucty MHOToMYHKLUMOHANLHOIO LEeHTpa, OTBETCTBEHHOMY 3a
OCYLLleCTBNEHNE MEXBeJOMCTBEHHOO NHpOpMaLMOHHOIO B3aMMOJENCTBUS,
C(OOPMUPOBAHHLIN MepeyYeHb OOKYMEHTOB, He MNpeaCcTaBfeHHbIX 3asBuTeneM U cBefeHna u3
KOTOpbIX nognexaTr MnofyyYeHnto nocpeacTBOM MEeXBEAOMCTBEHHOIO UHAOPMAaLMOHHOIO
B3aMMOOENCTBUSA;

4) Npy HanUuMnm BCEX [OOKYMEHTOB W CBEOEHUW, NPEeayCMOTPEHHbIX MyHKTOM 28
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aAMUHUCTPATUBHOIO pernamMeHTa nepegaeTt 3asiBfieHMe U npunaraemble K HEMY AOKYMEHTbI
crneumanucty  MHOroOyHKLMOHANbLHOrO  LUEeHTpa, OTBETCTBEHHOMY 3a  OpraHus3auuio
HanpasneHns 3aaBrneHns N NpunaraeMblx K HeMy JOKYMEHTOB B agMUHUCTpaumio TanaomMcKoro
MYHULUMNANbHOro panoHa .

CoTpyAHWK  MHOrO(YHKUMOHANbHOrO  LEeHTpa, OTBETCTBEHHbIM 3a  OpraHuM3auuio
HanpasreHns 3asBNeHNsa 1 npunaraemMblX K HeMy JOKYMEHTOB B aAMUHUCTpaummn TanaoMcKoro
MYHMLUMNANbHOIO parioHa , opraHnsyeT nepeaady 3asiBrneHnss U JOKYMEHTOB, NpeAcTaBeHHbIX
3asBuTEneMm, B agMUHUCTPauUmMio TangoMCKOro MyHUUMMNAnNbHOrO paMoHa B COOTBETCTBUU C
3aKMYeHHbIM  CcOornaweHneM O  B3aMMOLEWCTBUM M NOPSOKOM  [enonpous3BoacTsBa
MHOIO(YHKLMOHANbHbIX LIeHTpaXx.

90. MakcumanbHoe BpeMsi npuema 3asiBfieHns 1 npunaraemMblX K HeMy OOKYMEHTOB Npu
nn4yHoM obpalleHnn 3aaBUTENS He NPEBbILIAET *KOIUYECMB0™ MUHYT.

91. MNpun oTcyTCcTBUMN Yy 3asiBUTENs, obpaTuBLLEroCs fIMYHO, 3arOSfIHEHHOMO 3asiBfeHUs
WNM He MNpPaBUIbHOM €ro  3anofiHeHWW, cheuvannucT agaMuHUCTpauun  TangoMcKoro
MYHULUMNANbHOIO pavoHa UM MHOrOQYHKLMOHANbHOIO LIEHTPa, OTBETCTBEHHbLIN 3a MpuUeM
AOKYMEHTOB, KOHCYINbTUPYET 3asBUTESIS Mo BONPOcaM 3anofTHEHNS 3a8BreHNs.

92. Npu nNOCTynNfeHUn 3asBfeHUss W npunaraemblX K HemMy [OOKYMEHTOB B
agMuHUCTpauuio  TangoMcKoro  MyHUUMNanbHOro  pavioHa nocpeacTBoM  MOYTOBOrO
OTnpaBneHns cneuvanucT agmMuHuUcTpaumMm TangoMCKOro  MyHUUMNAnbHOro pawmoHa
OTBETCTBEHHbIA 3a NpPUEM 3asiBfIeHUA W [OOKYMEHTOB, OCYLLUEeCTBISeT OeWUCTBUS COrfnacHo
nyHKTY 85 agMWHUCTPATUBHONO  perfiamMeHTa, KpomMe  OeUCTBUW, NpenyCMOTPEHHbIX
noanyHKkTamu 2, 4 nyHkta 85 agMMHUCTPATUBHOIO perrnamMeHTa.

Onucbk HanpaBngaeTcs 3asiBUTENI0 3aKa3HbIM NMOYTOBLIM OTMNPaBMEHMEM C YBEAOMIIEHNEM
0 Bpy4YeHUUn B TeyeHue 2 paboumx gHen ¢ aaTbl NONyYEeHUS 3asBrEHNs U NpunaraemMbiX K Hemy
AOKYMEHTOB.

93. B cnydyae noctynneHusa 3anpoca O npefocTtaBnNeHun MyHUUUNanbHOW Yycnyrn w
npunaraemblX K Hemy [OOKYMEHTOB (NpW Hanuvyun) B 3NEKTPOHHOM popme nocpeacTBoM
EouHoro noptana rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr unu Noptana rocygapCcTBEHHbIX
N MyHMUMNanbHbIX ycnyr MockoBckon obnactu crneumanuct agmuHucTpauum Tangomckoro
MYHULMNANbHOIO panoHa, OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB, OCYLLECTBNSAET CrneayoLyto
nocrieaoBaTenbHOCTb OJENCTBUN:

1) NnpocmaTpuBaeT 3aNEKTPOHHblIE 0bpa3sbl 3anpoca O NPeaoCTaBfeHUN MYHULMMNANbHON
yCcryru v npunaraembix K HeMy JOKYMEHTOB;

2) ocywlecTBrnsieT KOHTPOSfb MOSMYyYEHHbIX 3NEKTPOHHbIX 006pas3oB  3asBneHus U

npunaraemMblX K HEMY OJOKYMEHTOB Ha npeamMeT LENOCTHOCTH,
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3) hukcupyeT gaTy nonyyvyeHus 3asBrieHns U npunaraemMblX K HEMY JOKYMEHTOB;

4) B criydyae ecnu 3anpoc Ha npefocTaBfeHne MyHUUMNanbHOW YCIyrn U OOKYMEHTbI,
NpeacTaBfieHHble B 3NIEKTPOHHOM )OpMe, He 3aBepeHbl 9NEKTPOHHOW NoaMuCbio B
COOTBETCTBUN C AENCTBYIOLIMM 3aKOHOLATENbCTBOM HanpasnseT 3adaBUTEN0 vyepes3 NNYHbIN
KabuHeT yBedoOMIeHWME O HeobXxoaUMOCTM npeacTaBUTb 3anpoc O NpefocTaBfeHuu
MYHAUMMNANbHON yCNyrM W OOKYMEHTbI, MOAMUCAHHbIE 3MEKTPOHHOW noanuceblo, nnbo
npeactaBuTb B agMuMHUCTpauMio TangoMCKOro  MyHMUMManbHOMO  paroHa NOASIMHHUKM
AOKYMEHTOB (KOMuW, 3aBepeHHble B YCTAHOBMIEHHOM MopsiaKke), YKasaHHbIX B MyHKTe 25
aAMUHUCTPATUBHOIO perfiameHTa, B CPOK, He MNpeBbllakowmnn 5 kaneHgapHblx AHEN ¢ gathbl
nonyyeHnss 3anpoca O NpegoCcTaBfieHUN MYHULMNANbHOW YCNyru M npunaraemblX K Hemy
AOKYMEHTOB (NpY Hann4mm) B 3NeKTPOHHON hOpME;

5) B criydae ecnv 3anpoc O NpefocTaBfieHn MyHUUUNANbHOW YCryrn U OOKYMEHTbl B
3NEeKTPOHHOM opMe MOANUCAaHbl 3MEKTPOHHOW MOAMUCHI0 B COOTBETCTBUM C OENCTBYHOLUM
3aKoHOOATeNbCTBOM HanpaBnseT 3asBUTEN0 Yepe3 JNUYHbIN KabuvHeT yBedoOMIeHWe O
nonyyeHnn 3anpoca O NpefoCTaBfieHUUM MYHULMNANbHOM YCNYrMu M npunaraemblX K Hemy
AOKYMEHTOB.

94. MakcumarnbHbI CPOK OCYLLECTBEHUS agMUHUCTPATUBHOW npouenypbl HE MOXeT
npesbiWwatb 2 paboynx [HENW C MOMeHTa MOCTYMMEeHUs 3asiBfieHus B  aAMWHUCTPaLnto
TangoMcKoro MyHMUMNaneHOro pamoHa Unn MHOrOQYHKUMOHASTbHBIW LIEHTP.

95. Pe3ynbTaTOM UCMNOSIHEHUS aAMUHUCTPATUBHON Npoueaypbl MO npuemy 3asiBrieHUs U
npunaraemblX K HeMy [OOKYMEHTOB, HeobxoaAuMbIX ANs MNpefocTaBfeHns MyHuumMnanbHON
ycrnyru, siBnsieTcs:

1) B agMunHUcTpaumm TangomMcKoro MyHUUMNAnbHOro parnoHa - nepegaya 3asBrneHus u
npunaraembiX K HEMy JOKYMEHTOB COTPYAHUKY agMUHUCTpaumnm TangoMcKoro MyHUUunasnbHOro
panoHa OTBETCTBEHHOMY 3a perucTpauuio MNOCTYNMBLUEro 3anpoca Ha npefocTaBrieHne
MYHULMNANbHON ycnyru;

2) B MHOrOQOYHKLMOHAIbHbIX LIEHTpaX:

a) Npy OTCYTCTBMM OAHOro unu 6onee [OKYMEHTOB, NPEeaYyCMOTPEHHbIX MYyHKTOM 28
aAMUHUCTPATUBHOIO pernamMeHTa, — nepegada nepeyHs OOKYMEHTOB, He npencTaBfieHHbIX
3agBuUTENeM W CBeAEHWs M3 KOTOpbIX  nogrnexar  MNOSlyYeHuo  NocpeacTBOM
MEeXBeJOMCTBEHHOMO NHPOPMaLIMOHHOIO B3aMMOOencTBus, crneumanucty
MHOrOOYHKLNOHAbHOIO LieHTpa, OTBETCTBEHHOMY 3a OCYLIEeCTBfEeHNe MeXBeJOMCTBEHHOro

I/IHCbOpMaLI,I/IOHHOFO B3aMMO4ENCTBUS;
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6) Npu HanMyuMM BCcex OOKYMEHTOB, NPeAYyCMOTPEHHbIX MYHKTOM 28 aaMUHUCTPATUBHOIO
pernameHTa, — nepefada 3asiBfieHUs U NpunaraeMblx K HEMY LOKYMEHTOB B agMWHUCTPaLnto
TangoMckoro MyHMUMNaneHOro panoHa .

96. Cnocobom bukcaumm pesynbTata WUCNOSHEHUA aA4MWHUCTPATUBHOM MpoLeaypbl
ABMISIETCA ONUCH MPUHATBIX Y 3adBUTENS AOKYMEHTOB UM yBEOOMSIEHME O NPUHATUM 3anpoca O
npegocTaBneHNN MyHULMNANBHOW YCNyrn 1 NpunaraeMblX JOKYMEHTOB.

Peructpauunsa 3asgBneHns n 4OKyMeHTOB, HEOOXOaUMbIX ANA NpeaocTaBleHus

MyHULUNaNbLHOMU yCnyru

97. OcHOBaHMEM [ONns  Hadana oOcCyLleCcTBNeHUMs agMWHUCTPaTUBHOM  npoueaypbl
ABMSETCA NOCTYNNEeHne cneunannucty agMmmHucTpaumm TangoMCcKoro MyHUUmMnansHoro pamoHa ,
OTBETCTBEHHOMY 3@  perucTpauuio  NOCTynawLwmMx 3anpocoB Ha  NpeaocTaBrieHue
MYHUUMNANbHOW YCNyru, 3asiBrieHUs U npunaraeMbixX K HeMy JOKYMEHTOB.

98. Cneumnanuct agMUHUCTpaLmm Tangomckoro MYHUUMNANbHOro panoHa
OCYLLECTBNSAET perMcTpauunio 3asiBfieHNsa 1 npunaraembiX K HEMy JOKYMEHTOB B COOTBETCTBUN C
nopsiaKkom AEeNonpon3BOACTBa, YCTaHOBJIEHHbIM agMUHUCTpaUmnen Tangomckoro
MYHUUMNANbHOrO paMoHa B TOM YUCHE OCYLLECTBISIET BHECEHNE COOTBETCTBYHOLLMX CBEAEHUN
B XXypHan peructpauumn obpalieHnn o npegocTaBieHUun MyHuuMnansHOW ycnyru n (unm) B
COOTBETCTBYHOLLYIO NHPOPMAaLIMOHHYHO cuctemy agMUHUCTpaLmm Tangomckoro
MYHULMNANBHOrO panoHa.

99. Pernctpaums 3asBrieHUss W npuraraembliX K HeMy [OOKYMEHTOB, MNOSyYeHHbIX
nocpeacTBOM NIMYHOro obpalleHus 3asaBUTeNs UM NOYTOBOrO OTNPaBfieHUs, OCYLLEeCTBNAETCS
B CPOK, He npeBblwarowmin 1 paboumin eHb, ¢ Aatbl NOCTYNNEHNSA 3asBEHMS N NpuUnaraembiX K
HEMY JOKYMEHTOB B agMUHUCTpaunio TangoMCcKoro MyHMUMNanbHOro pamoHa.

100. PerucTtpauus 3asiBfieHUss U npunaraemMblXx K HemMy [OOKYMEHTOB, MOJSTyYEHHbIX B
3NEeKTPoOHHOM dhopMe Yepe3d EgMHbIM nopTan rocygapCTBEHHbLIX M MyHUUMNANbHbBIX YCyr unmv
[MopTan rocyaapCTBEHHbIX U MyHULMNAnNbHbIX ycrnyr MOCKOBCKOM 06acTu, OCYLLECTBIISIETCA He
nosgHee 1 paboyero AHA, cnegywWero 3a OHEM WX MOCTYMAEHUA B agMUMHUCTpauuu
TangomMcKkoro MyHMUMNanbHOro panoHa .

101. Peructpaums 3asiBfieHMss U npuraraemblX K HemMy [OOKYMEHTOB, MOMYyYeHHbIX
agMUHUCTpaumen TangoMcKoro MyHUUMNanbHOro paroHa N3 MHOroOyHKLMOHANBHOro
LEeHTpa, OocyLlecTBnseTca He no3gHee 1 paboyero AHA, crneayrowero 3a AHEM UX MOCTYNEHUS
B agMUHUCTpaumo TangoMcKoro MyHULMNansHOro pamnoxHa .

102. MNocne pernctpaumm B agMUHUCTPaAUUK TangoMCKOro MyHWUMNAaNbHOro paroHa

3adaBJrieHne n rnpunaraemMmble K HeMy OJOKYMEHTbI, HarnpaBATCA Ha paCcCMOTpeEHUE cneunarnuncty
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agMuHUCTpauumM TangoMCcKOro MyHMUMNanbHOro panoHa , OTBETCTBEHHOMY 3a MOLrOTOBKY
[OKYMEHTOB MO0 MyHUUMNANbHOM ycrnyre.

103. MakcmarnbHbI CPOK OCYLLECTBMEeHNA agMUHUCTPATUBHOW npoueaypbl HE MOXeT
npeBbiWaTh 2 paboymx gHEen.

104. Pe3ynbTaToM WCMNOMIHEHUS agMUHUCTPATMBHOM npoueaypbl MO perucrpauum
3a8BNeHNs W npunaraeMblx K HeMy [OOKYMEHTOB, HeobXxoaumbIX ANs NpefocTaBreHus
MYHULUMNANbHON YCNyru, SBNsSeTCa nepefadva 3asBneHna n npunaraemblix K HeMy JOKYMEHTOB
COTPYAHVKY agMUHUCTpauuMM TangoMCKOro MyHUUMMNAnNbHOro pamoHa , OTBETCTBEHHOMY 3a
npegocTaBneHne MyHMUMnanbHOM yCnyru.

105. MNpu obpalleHnn 3aaBuTenss 3a MNONYYEHMEM MyHUUMNANbHOW yCnyrm B
31IEKTPOHHOM hopMe agMUHUCTpaumsa TangoMCKOro MyHULMNANbHOrO panoHa HanpasnsdeT Ha
EOovHbIM nopTan rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX yCnyr unu MNMoptan rocyaapCTBEHHbIX U
MYHUUMNanNbHbIX ycnyr MockoBckon oGnactM MnocpeacTBOM TEXHUYECKUX CPeaCcTB CBSA3U
yBeIOMSIeHNne O 3aBepLUEeHUN WCMNOSNTHEHUA aAMUHUCTPATMBHOW Mpouedypbl C YyKa3aHWeM
pesynbTata OCyLEeCTBNEeHUA aaMUHUCTPATUBHOW NpoLeaypbl.

106. Cnocobom ukcauum UCMNONHEHUS aOMUHUCTPATMBHOW npoueaypbl SBNsSeTcs
BHECEHME COOTBETCTBYWOLIMX CBEOEHUA B  >KypHan peructpauun obpauweHuin  3a
npeaocTaBneHneM MyHUUMMNANbHON YCAyrm WM B COOTBETCTBYHOLLYIO WH(OPMALNOHHYIO
cUcTemMy agMUHUCTpauun TangomMcKoro MyHULMNAaneHOro panoxHa .

O6paboTka 1 npegBapuTesibHOe pacCMOTpeHue 3asiBNIeHUs U NpeacTaBleHHbIX
OOKYMEHTOB

107. OcHoBaHMEM AN Hadana WUCMNOSIHEHUS agMWHUCTPATMBHOW Npouenypbl sABnsieTca
NOCTynneHne 3asBfeHuss U OOKYMEHTOB COTPYOHWKY agMuHUCTpaumm  TangoMcKoro
MYHUUMNANbHOro parnoHa, OTBETCTBEHHOMY 3a nNpefoCcTaBfeHne MyHUUMNansHOW YCIyri.

108. CoTpyaHuk agMUHUCTpaLmn Tangomckoro MYHULMNANBLHOro paunoHa,
OTBETCTBEHHbIN 3a NpefoCTaBfieHMe MyHUUMMNanbHOW YCryrn, OCYyLecTBRsSeT cnegyowme
JencTBus:

1) npoBepsieT KOMMMNEKTHOCTb NPeACTaBEHHbIX 3adBUTENeM JOKYMEHTOB MO NepeyHaM
AOKYMEHTOB, NPeayCMOTPEHHbIX NyHKTaMn 25 n 28 agMUHUCTPATUBHOIO perflaMeHTa;

2) NnpoBepsieT 3asBfeHne 1 npunaraemble K HeMy OOKYMEHTbl Ha Hanuuve noguncToK,
NPUMUCOK, 3a4EPKHYThIX CITIOB 1 MHbIX HEOrOBOPEHHbLIX UCNPaBNEHNA, CePbe3HbIX NOBPEXOEHUN,
He NO3BONSALWMX OOHO3HAYHO UCTOSIKOBATL UX COAEPKaHUE;

3) npn  oTcyTCTBMM ogHoro wunu  6ornee OOKYMEHTOB M3 4ucra [JOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 28 agMUHUCTPATMBHOIO perflaMmeHTa, a Tak e Npu BbIIBIIEHUU B

3anpoce Ha NpeAoCTaBneHWe MyHUUMNanbHOW YCRyrM unvM B NpeacTaBfieHHbIX AOKyMeHTax
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HeJOCTOBEPHOWN, UCKaXXEHHOW MKW HEMOMHOW MHGOPMaUuK, B TOM Yucne npu npeacraBnieHnm
3aaBuUTENEeM [JOKYMEHTOB, CPOK [OEWUCTBUTENbHOCTU KOTOPbIX HAa MOMEHT MOCTYNfNeHna B
*agMUHUCTpauunio TangoMCKOro MyHUUMNANbHOrO panoHa B COOTBETCTBUMM C AEWCTBYHOLLUM
3aKoHOOATENbCTBOM WCTEK, Mofdadve 3asiBfeHns W [OOKYMEHTOB 5UUOM, He BXOAAWWM B
nepevyeHb  nuU,  YCTAHOBMEHHbLIN  3aKOHOO4ATENbCTBOM M MYHKTOM 3 HACTOSLLEro
aAMUHNCTPATUBHOIO pernameHTa, UM B Clnyyae, ecnu TeKCT B 3anpoce Ha npefocTaBrieHue
MYHMUMNANbHON yCAyrn He nofAaaeTcsd MNpPoYTEHMI0 NGO OTCYTCTBYET, FOTOBWUT MPOEKT
pelieHnsa 06 oTkase B NpegoCcTaBeHNN MyHUUMNANbHOW YCNYrn U HanpaenseT ero COTPYAHUKY
agMuUHUCTpaumM TangoMCKOro MyHULMNANbHOMO pavoHa, OTBETCTBEHHOMY 3a MpuHATME
peLleHuns;

4) hopmupyeT nepeyeHb JOKYMEHTOB, HE MPeACTaBMeHHbIX 3asBUTENEM U CBEAEHUS U3
KOTOpbIX nognexaTr MnofyyYeHUto nocpeacTBOM MeXBeAOMCTBEHHOr0  UHAOPMaLMOHHOIo
B3aMMOOENCTBUS;

5) HanpaBnseT COTPYAHMKY aAMWHUCTpauun TangoMCKOro MyHUUMMNAnbHOro panoHa,
OTBETCTBEHHOMY 3a OCYLLleCTBNEHNE MEXBe4OMCTBEHHOIO NHPOPMAaLIMOHHOIO
B3anUMOAENCTBUS, CHOPMUPOBAHHBIV NepeyYeHb JOKYMEHTOB, He NpeaCcTaBlieHHbIX 3asBUTeNnem
M CBedeHWs U3 KOTOpbIX noanexar MoNyYeHuto MoCcpenCTBOM  MEXBEOOMCTBEHHOIo
NHJOPMAaLIMOHHOIO B3aUMOLENCTBUS;

6) B cny4yae Hanuyus NOfHOro KoMMnrekTa AOKYMEHTOB, NpeayCMOTPEHHbIX NyHKTamMun 25
n 28 agMWHUCTPaATMBHOINO perfiameHTa, M MNpu  OTCYTCTBMM BbISIBIIEHHbIX B XoAe
npenBapuTenbHOr0 PacCMOTPEHNSA 3asBIEHUST U NpunaraeMblX K HeMy JOKYMEHTOB OCHOBaHWI
ANa OoTKasa B NpefoCTaBfeHUn MyHUUUNAanbHOWM YCnyru, nepexoauT K OCYLLUEeCTBMEHUIo
aAMWHUCTPATUBHOM Mpoueaypbl MNPUHATUSA pelleHuss O npegocTaeBneHun (06 oOTkase B
npegocTaBneHnn) MyHUUMNansHoOM yCryri.

109. MakcmanbHbI CPOK BbINOSIHEHUA agMWHUCTPATMBHOM Mpoueaypbl He MOXeT
npesblwaTtb 1 paboyero AHs.

110. PesynbTaToM agMUHUCTPATMBHOM NpoLEeaypbl ABMSETCS:

1) nepegaya COTPYAHUKY agMUHUCTpauMM TangoMCKOro MyHUMUMNAnNbHOroO paroHa,
OTBETCTBEHHOMY 3a OCyLLeCTBMNeHne MeXBeJOMCTBEHHOIo NHPOPMALIMOHHOTO
B3aMMO4eNCcTBNA, CPOPMUPOBAHHOIO NepeyHs JOKYMEHTOB, He NpeAcTaBfieHHbIX 3asBuTenemM
M CBEAEHWs U3 KOTOPbIX noafexar MofnydY4eHnto MocpeacTBOM  MEXBEAOMCTBEHHOMO
MHOPMALIMOHHOIO B3aUMOAENCTBUS;

2) nepefjaya COTPYAHWUKY aaMUHUCTpauuMM TangoMCKOro MyHUMUMNANbHOrO paroHa,
OTBETCTBEHHOMY 3a NPUHATUE peLLeHUs O NpeaoCTaBfieHUN MyHUUUNANbHOW yCnyrn, NpoekTa

pelleHns 06 oTkase B NPeAoCTaBNeHNM MYHULMMANBHOW YCyTu;
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3) nepexoa K OCYLLEeCTBMEHMIO agMUHUCTPATMBHOM MNpoueaypbl MPUHATUSA peLleHnss o
npegoctaesneHun (06 otkase B NpegoCcTaBNeHNN) MyHULMNANBLHOW YCAYTrn.

111. MNpu obpalwieHnn 3aaBuTenss 3a MNONYYEHMEM MyHUUMNANbHOW yCnyrm B
9NEKTPOHHON hopMe aaMUHUCTpauusa TangoMCKOro MyHUUMNANbHOro panoHa HanpaensieT Ha
EOuHbIM nopTan rocyaapCTBEHHbIX M MyHULMNAnNbHbIX yYCnyr unu MNMoptan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr MockoBcko obnactu nocpeAcTBOM TEeXHUYECKMX CpedcTB CBA3N
yBeAOMSIEHNE O 3aBepLUEHUN WCMNOSIHEHUA aAMUHUCTPATMBHOW Mpoueaypbl C YKa3aHUeM
pesynbTata OCyLEeCTBNEHNA aaMUHUCTPATUBHOW NpoLeaypbl.

112. Cnocobom dukcaumm agMUHUCTPATMBHOM nNpoueaypbl SABNAeTcsa OouMH U3
cnegylowmnx A0KYMEHTOB:

1) nepevyeHb OOKYMEHTOB, He MpPeACTaBMNEHHbIX 3asBUTENEM U CBEAEHUS U3 KOTOPbIX
nognexar Nony4YeHuto nocpeacTsomM MEXBEeOMCTBEHHOIO NH(OPMaLIMOHHOTO
B3aMMOOENCTBUS;

2) npoekT yBeoOMNeHUsa 3asBuTens ob oTkase B NpeaoCTaBNeHUn MyHUUMnanbHOW

yCrnyru.

PopMupoBaHMe U HanpaBreHne MeXXBeAOMCTBEHHbIX 3arnpocoB B OpraHbl

(opraHnsauum), yyacteyowme B npeaocTaBlneHnmM MyHUUMnanbHoOM ycnyrm

113. OcHoBaHMeM AnNA Havana agMWHUCTPATMBHOW npoueaypbl Mo hOPMUPOBAHUIO U
HanpaBneHNIo MeXBEe4OMCTBEHHOrO 3anpoca O NpeaoCTaBNEeHUN OOKYMEHTOB, HEOBXOOUMbIX
ANs NpefocTaBneHns MyHUUMNanbHOW YCIyrn, sIBSIeTCA HenpeacTaBrieHve 3asiBUTeneMm B
agMUHUCTpaumio TangoMCcKoro MyHUUMNanbHOro panoHa WM MHOTOMYHKUMOHANbHbBIA LIEHTP
AOKYMEHTOB U MHGOPMaLMK, KOTOpble MOryT ObiTb NOMyYeHbl B paMKax MeXBeLOMCTBEHHOIO
NHPOPMALIMOHHOIO B3aUMOAENCTBUS.

114. MexxBeAOMCTBEHHbIA 3anpoc O MpedocTaBfeHnn [OKYMEHTOB U MHdopmaumu
OCYLLLECTBNAETCA COTPYAHWKOM agMUHUCTpaumn TangoMCKOro MyHUUMNAnbHOrO pamoHa unu
MHOIO(YHKLMOHANbHOIO LUEeHTpa, OTBETCTBEHHbIM 3a OCYLIECTBIEHNE MEXBEOOMCTBEHHOMO
WHOPMaLMOHHOIO  B3auMoaenctTBus.  MHOroyHKUMOHaNbHbIM  LEHTP  OocyLlecTBnseT
dopMupoBaHue 1 HanpasieHMe MeXBEeAOMCTBEHHbLIX 3arnpOCOB TOSMbKO B criydae obpalleHuns
3aaBUTENS 3a Nosly4eHneM MyHUUUnanbHOM ycryrn yepes MHOrodyHKUNOHANbHbIN LEHTP.

115. ®opmupoBaHne 1 HanpasreHne MexXBeLOMCTBEHHbIX 3arMpoCcoB O NpeoCTaBeHnmn
AOKYMEHTOB, HeobXoauMbIX Ans NpefoCcTaBfeHns MyHUUMNanbHOM YCnyrn, OCyLLecTBnsieTcs
MHOrOoOyHKLNOHANbHbIMA LEHTPaMn B COOTBETCTBUM C 3aKMOYEHHbIMW B YCTaHOBMEHHOM
nopsigke CorfnalleHnsasMM O B3auMOLEWCTBUKM, €eCnlU  UCMONIHEHWE [OaHHOW npoueaypsbl

npeaycMoTpeHo 3aKito4YeHHbIMU cornalleHnamMn.
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116. MexxBeQOMCTBEHHbI  3anpoc  hopmupyeTcs W HanpaeBnsetcs B opme
9NEKTPOHHOro AOKYMEHTa, MNOAMNWCAHHOIO 3NEKTPOHHOM MOAMUCBbK W HanpaensieTcs Mo
KaHanam CMCTEMbl MEXBEOOMCTBEHHOIO 3NEKTPOHHOro B3anmoaencteums (ganee - CM3B).

Mpn OTCYTCTBMM TEXHUYECKON BO3MOXHOCTU (POPMUPOBAHUA W  HanpaBfieHUs
MEeXBEJOMCTBEHHOIO 3anpoca B (opMe 3EeKTPOHHOro AOKymMeHTa no kaHanam CMOB
MEXBEJOMCTBEHHbIN 3anpoc HanpaendeTca Ha OymMakHOM HocuTene no nodvte, No gakcy C
OLHOBPEMEHHbIM €ro HanpasfieHMEM MO NOYTE UMW KYPbepPCKON JOCTaBKOW.

MexxBeJOMCTBEHHbLIN 3anpoc O nNpeacTaBNeHUn OOKYMEHTOB W (unv) MHopmaumn,
YKasaHHbIX B NyHKTe 2 vactm 1 ctatb 7  depepanbHOro  3akoHa
Ne 210-®3, ans  npegocTtaBneHus  MyHMUMNAnNbHOW  ycnyrM € UCMOfb30BaHMEM
MEXBEJOMCTBEHHOMO MHMOPMALMOHHOIMO B3auMOLENCTBMA B OymMaxHOM Buae LOMKeEH
cogepXatb cregyllune CBeOeHUs, ecrnv LOMNOSHUTENbHble CBEAEHWUSI He YCTaHOBIEHbI
3akoHogaTenbHbIM akToM Poccuinckon degepauuu:

1) HamMeHoBaHWe opraHa WM opraHnsaunn, HanpaeBnSWUX MEXBEeJOMCTBEHHbIN
3anpoc;

2) HaMMEHOBaHME oOpraHa WM oOpraHuM3auuu, B adpec KOTOpbIX HanpaBnseTca
MEXBEOOMCTBEHHbIN 3anpoc;

3) HaMMeHoBaHWe MyHUUUNAanNbHOM YCryrn, Ans npegoctaBrieHnst KOTOpor Heobxoaumo
npeactaBneHne [[okymMeHTa W (Mnv) uMHopMauuM, a Takke, eCcnu MMeeTCd, Homep
(noeHTUdUKaTOpP) TaKOM yCnyru B peectpe MyHULUMnanbHbIX YCNyr;

4) ykasaHne Ha MONOXEeHNs HOPMaTUBHOrO MPaBOBOr0 akTa, KOTOPbIMW YCTaHOBIIEHO
npeactaBneHne AOKyMeHTa W (Mnn) uHgopmauun, HeobxoauMbiX ANS nNpefocTaBrieHus
MYHULMNANbHON YCNYrn, U yka3aHne Ha PeKkBU3NTbl 4aHHOro HOPMAaTUBHOIO NPaBOBOro akTa;

5) cBeaeHusi, Heobxoaumble ONs NpeAacTaBreHuss AOKYMeHTa v (Mnun) mHopmMaumu,
yCTaHOBIEHHbIE HacToOALWMM agMUHUCTPATUBHbIM pernameHTom npeaocTaBneHns
MYHULUMMNANbHON YCNyru, a Takke CBeAeHus, npedyCMOTPEHHblE HOPMAaTUBHLIMWU MPaBOBbIMU
akTamu Kak Heobxoanmble Ans NpeacTaBNeHnsa Takmx AOKYMeHTa 1 (Mnn) nHgpopmauuu;

6) KOHTaKTHast MHoOpMaLMsa A5 HAanpaBnNeHNsa OTBeTa Ha MEXBEAOMCTBEHHbIV 3anpoc;

7) [aTa HanpaBneHnsa MexxBeOMCTBEHHOIO 3anpoca;

8) bamunnunda, ums, OTYECTBO M AOSPKHOCTb nuvua, NOAroTOBMBLUErO W HanpasBuBLUENO
MEXBEAOMCTBEHHbBIA 3anpoc, a Takke Homep cnyxebHoro TtenedoHa wu (Mnn) agpec
9NEKTPOHHON NOYTbI JAHHOMO Nnua Ans CBA3N;

9) nHdopMaumst o hakTe nonyvyeHus cornacus, NpPeaycMoTPEHHOro YyacTbio 5 cratbmn 7

HacTosiwero depepanbHoro 3akoHa Ne 210-®3 (nNpy HanpaBneHUM MeXBeLOMCTBEHHOIO
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3anpoca B criydae, npeayCMOTPEHHOM YacTbio 5 cTaTb 7 HacToswero ®egepanbHOro 3akoHa
Ne 210-93).

HanpaBneHne mexxBegOMCTBEHHOMO 3anpoca 4oNycKaeTCcsl TONbKO B LIENSAX, CBA3AHHbBIX C
npegocTraBneHneM MyHUUUnanbHOW yCryru.

MakcnmanbHbIN CPOK (hOpMUPOBaAHUA N HanpaBreHust 3anpoca coctaenseT 1 pabounn
AEHb.

117. MNMpn  noaroTtoBke MEXBELOMCTBEHHOrO 3anpoca COTPYAHWUK adMUHUCTpauumn
TangomMcKoro MyHMUMNANbHOro pamoHa Wnn MHOrOYHKUMOHANbLHOMO LieHTpa, OTBETCTBEHHbIN
3a OCyLLleCTBflEHME MEeXBEeAOMCTBEHHOIO WMH(OPMALMOHHOIMO B3auMMOOEWCTBUSA, onpenenset
rocygapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpasneHna nubo noaBeLOMCTBEHHLIE
rocygapCTBEHHbIM OpraHam Unu opraHam MeCTHOro camoynpaBfeHns opraHn3auumn, B KOTOpPbIX
AaHHble JOKYMEHTbl HaXoaAaTCS.

118. lna npefocTaBneHns MyHUUMNAnNbHOW YCnyrm agMuHucTpaumsa Tangomckoro
MYHULMNANbHOro panoHa nnm MHOrOYHKLNOHAbHbIN LEeHTp HanpaBnsieT
MEXBEAOMCTBEHHbIE 3anpocChl B:

Cpok noarotoBKM UM HanpaBneHuMst OTBeTa Ha MeXBEeOOMCTBEHHbIA 3anpoc o
npeacraBneHnn  OOKYMEHTOB M uMHGopmauuu, HeobxoguMmblX Ans  nNpeaocTaBlieHus
MYHUUMNANBbHOW  YCNyrn, C WUCMNONb30BaHMEM MEXBEAOMCTBEHHOIO WHGOPMALMOHHOIO
B3aMMOAENCTBUS HE MOXET npeBbllatb NATb paboymx AOHEeWn CcO AOHA  MNOCTyNneHus
MeXBeJOMCTBEHHOro 3anpoca B OpraH WNu opraHusauuvio, nNpegoctaBndawolmne OOKYMEHT WU
NHopMaLnto.

CoTpyaHuk  agMuHUCTpaumMm  TangoMCKOro  MyHMUMNANbHOMO  pamnoHa nnm
MHOrOOYHKLMOHANbHOIO LIEHTPa, OTBETCTBEHHbLIA 3a OCYLECTBMEHNE MEXBEOOMCTBEHHOIO
MHPOPMALMOHHOIO B3aUMOAEWCTBUS, 0083aH NPUHATL HeobxoauMble Mepbl MO MOyYeHUto
OTBETa Ha MEXBEOOMCTBEHHbIN 3anpoc.

119. B cnyyae HanpaBneHus 3arnpoca COTPYLHWKOM agMWHUCTpauun TangomMckoro
MYHULMNANbHOrO pavoHa OTBET Ha MEXBELOMCTBEHHbLIN 3anpoC HanpaBsieTCss COTPYOHUKY
agMuHuCcTpauum  TangoMcKOro  MyHUUMMAnbHOrO  panvoHa ,  OTBETCTBEHHOMY  3a
npegocTaBneHne MyHUUMNanbHOW YCryrn, B TeyYeHue ofHoro paboyero gHS C MOMeEHTa
NOCTYNfEeHns oTBeTa HA MEXBEOOMCTBEHHbIN 3anpoc.

120. B cny4yae HanpaBneHus 3anpoca COTPYOHMKOM MHOro(yHKUMOHANbHOrO LEHTpa
OTBET Ha MEeXBEOOMCTBEHHbIN 3anpoC HanpaerseTca COTPYAHUKY MHOroyHKLUMOHaNLHOro
LeHTpa, OTBETCTBEHHOMY 3a OpraHuM3aumio HanpaBfeHUs 3asiBfieHUs U npuraraembiX K Hemy
AOKYMEHTOB B agMUHUCTpauuio TangoMCKOro MyHWUMNANbHOrO panoHa, B TeYeHUe OAHOro

pa60qero OHA C MOMEeHTa NOCTyrnJieHnd OTBETa Ha MEXBELOMCTBEHHbIN 3anpoc.
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121. B cny4ae He MOCTynfieHMs OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoc B
YCTaAHOBMEHHbLIN CPOK B agMWHUCTpauum TangoMcKOro MyHUUMNAnbHOMO panoHa wnn B
MHOIO(YHKLNOHANbHbLIN LIEHTP MPUHUMAOTCH Mepbl, NPpeayCMOTPEHHbIE 3aKoHOA4ATENbCTBOM
Poccunckon denepauun.

122. B cnyyae UCMNOMHEHUs agMUHUCTPATMBHOM npoueaypbl B MHOrOQYHKLMOHANTbHOM
LUEeHTpe COTPYOHUK MHOrO(YHKUMOHANbHOIO LEHTpPa, OTBETCTBEHHbIA 3@ OpraHusauuto
HanpasreHns 3aaBrneHns N NpunaraeMblx K HeMy JOKYMEHTOB B agMUHUCTpaumio TanaomMcKoro
MYHUUMNANbHOrO panoHa, opraHusyeT nepefady 3asiBNeHusi, JOKYMEHTOB, MnpeacTaBreHHbIX
3asBUTENEM, U CBEAEHWUN, MOMYYEHHbIX B pamMKax MeXBeAOMCTBEHHOro MHEOPMaLMOHHOIO
B3aMMO4encTBnd, B agMUHUCTpaumio TangoMcKoro MyHUUMNanbHOro pamoHa B COOTBETCTBUM
C 3aKMYeHHbIM CorfaleHneM O B3aMMOOENCTBUM W MOPSOKOM  Aenonpov3BOACTBA B
MHOrOoOyHKLNOHATbHOM LieHTpe.

123. Pe3ynbTaTtoM agMUHUCTPATMBHOW NpoLeaypbl ABASETCA:

1) B MHOrOYHKUMOHANbHbIX  LEHTpax npu  Hanuimm  BCeX  [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 29 aAMUHUCTPATUBHOrO perfiaMmeHTa — nepefada 3asiBfieHus u
npunaraembix K HeMy JOKYMEHTOB B afMUHUCTPaUuIo TangoMCcKoro MyHMLmMnasnbHOro pamoHa

2) B agMuHUCTpauum TangoMCKOro MyHULMNanbHOro panoHa - MoflydyeHue B pamkax
MEeXBeJOMCTBEHHOIMO B3aMMOOENCTBUA WHOpMaunn (OOKYMEHTOB), Heobxogumon Ans
npeaocTaBneHNs MyHULMNAaNbHOM YCRyrn 3asiBUTENIHO.

124. MNpn o6palleHun 3aaBuUTens 3a NONydYeHMeM MyHUUMNanbHOM ycryru B
3NEeKTPOHHOM hopMe agMUHUCTpaumnsa TangoMCcKoro MyHUUUNanbHOro panoHa HanpaendeT Ha
EOWHBIN nopTan rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCnyr unu MNMoptan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr MockoBcko obnactu nocpeacTBOM TEeXHUYECKMX CPedcTB CBA3N
yBeJOMIIEHNe O 3aBepLleHUMM WCMOMHEHNA agMWHUCTPaTMBHOM Mpouenypbl C yKasaHuem
pesynbTaTta OCyLLeCTBNEeHUS aAMUHUCTPATUBHOWN Npoueaypsbl.

125. Cnocobom domkcaummn pesynbtata agMUHUCTPATMBHOM nNpoueaypbl sBnsieTcs
dukcauma gakta MNOCTYNSieHNs [OOKYMEHTOB W CBEAEHWA, MOMNYYEHHbIX B  pamKax
MEXBEeJOMCTBEHHOINO B3aUMOAENCTBUS, HEOOXOAMMbIX ANA NPeaoCTaBfeHNs MyHULMNanbHOM
ycrnyru, B KypHane perucrpauum MOCTYMfEeHNS OTBETOB B paMKax MeXBedOMCTBEHHOIO
B3aMMOJENCTBUA UNN BHECEHME COOTBETCTBYIOLLMX CBEOAEHUN B WH(OPMALMOHHYIO CUCTEMY
aaMUHUCTpauun TangoMcKoro MyHULMNAansHOro panoxHa .

MpuHATHMe peweHus o npegocTaBneHnmn (06 oTkase npeaocTaBrieHUs)

MYHULMNANbLHOMW yChyru
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126. OcHoBaHMEM ANs  Havana  agMWHUCTPATMBHOW  npouenypbl  sBnsieTcs
cthopMmnpoBaHHbIN NakeT AOKYMEHTOB B COOTBETCTBUM C MNyHKTaMu 25 U 28 HacTosuwero
aAMWHUCTPATUBHOIO pernamMmeHTa.

127. MpuHATHEe pelweHna o npegoctaeBneHun (06 oOTkase npegocTaBneHus)
MYHUUMNANbHOMW  YCINYrM  OCYLLEeCTBNSAETCS CEKTOPOM  CTpoUTenbCTBa  aAMUHUCTpaLuUK
TangoMckoro MyHMUMnNansHOro panoHa.

128. Kputepmem npuHATUA pelleHnsa o npegocTtaBneHmn (06 oTkase npenocTaBrieHus)
MYHMLUMNANbHON yCNyru aBnseTca Hannume B Peectpe MyHUuunanbHOM CO6CTBEHHOCTM XUIOro
NOMeLLEHNs, KOTOPOEe MOXeT OblTb NpefoCTaBieHO 3asABUTENIO Ha YCMNOBUAX KOMMEPYECKOro
HaMMa, a Takke nPUHAONEeXHOCTb 3afABUTENs K KaTeropum 3asBuTenen, KoTopbIM
MyHUMUMNanbHasa ycrnyra MOXeT OblTb npefocTaBfieHa B COOTBETCTBMM C  HACTOAWMM
perfiameHToM.

129. Mpn oOpaweHun 3asBuTena 3a MNOMydYeHNeM MYHUUUNanbHOW YyCnyrm B
3M1IeKTPOHHOM hopMe agMUHUCTpaumsa TangoMCKOro MyHULMNANbHOrO panoHa HanpasndeT Ha
EOWHBIN nopTan rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr unu MNMoptan rocyaapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr MockoBcko obnactu nocpeacTBOM TEXHUMYECKMX CPedcTB CBA3MN
yBeJOMIIEHNE O 3aBepLieHUMM WCMOMHEHNA agMWHUCTPATMBHOW Mpouenypbl C yKasaHuem
pes3ynbTaTa OCyLeCTBNEeHNA aaMUHUCTPaTUBHOW NpoLeaypsbl.

130. Cneuyuanuct cekTopa cTpouTenbcTBa agMUHUCTpaLmn Tangomckoro
MYHUUMNANbHOrO panoHa, OTBETCTBEHHbIM 3a MNOArOTOBKY [LOKYMEHTOB MO MyHUUMNANbHON
ycnyre, B TedyeHue 2 KaneHaapHbIX AHeW ¢ gaTtbl NOCTYMNEHUs K HEMY 3asdBreHns nposepsieT
Peectp MyHuMUMnanbHOWM COBCTBEHHOCTU Ha NpeaMeT HaNUYUs XUMOro NMoMeELLEHUd, KOTopoe
MOXET ObITb NPEeLOCTaBMEHO 3aSABUTENIO HA YCINOBUAX KOMMEPYECKOro Hanma.

131. MMpn  yCTaAHOBMNEHWUM HaNMU4MA >KUMOrO MNOMELLEHUs, KOTopoe MOXeT ObiTb
npeaocTaBneHo 3asBUTENI0O Ha YCMOBUAX KOMMEPYECKOro Havma, crneumanuct — cektopa
cTpouTenbCcTBa agMUHUCTpaUMM TangoMCKOro MyHULMNAanbHOrO panoHa, OTBETCTBEHHbIA 3a
NOAroTOBKY AOKYMEHTOB MO MyHUUMNANbHOW ycryre, B TEYEHMe CeMW KaneHOapHbIX OHEN C
AaTbl YCTAHOBIIEHUS TakuMX OCHOBaHWM NOAroTaBnMBaeT NPOEKT AoroBopa O NpeaocTaBrieHuu
XXMITOro NOMELLLEHUS Ha YCITOBUAX KOMMEPYECKOro Hanma.

132. lNpun ycTtaHOBNEHN OTCYTCTBUSA B PeecTpe MyHMUMNanbsHOM COBCTBEHHOCTM XUIOro
NOMELLEHNS, KOTOPOE MOXeT OblTb NPefoCTaBfeHO 3adABUTENO Ha YCMOBUAX KOMMEPYECKOro
HanMa, cneynanucT cekTopa CTPOUTENbCTBaA agMUHUCTpaunm TangoMcKoro MyHUUunanibHOro
panoHa , OTBETCTBEHHbIN 3a MOATrOTOBKY OOKYMEHTOB MO MyHUUMNANbHOW ycnyre, B Te4yeHue

CeMU KalieHOapHbIX AOHEN c paTthbl YCTaHOBJIEHUNA TaAKUX OCHOBaHUM NogroTaBnuBaeT NPOEKT
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aKkTa agMuHuUCTpaumMm TangoMcKoro MyHMUMNanbHOro panmoHa o6 oTkase B nNpegocTaBieHun
XKMITOro NOMELLLEHUS Ha YCITOBUAX KOMMEPYECKOro Hanma.

133. Cneuyuanuct cekTopa cTpouTenbcTBa agMUHUCTpaLmn Tangomckoro
MYHUUMNANbHOrO panoHa, OTBETCTBEHHbIA 3a MNOArOTOBKY [OKYMEHTOB MO MyHULMNANbHON
ycrnyre, B TeyeHMe TpexX KanengapHblXx OHEW C gaTbl NOArOTOBKM MPOEKTa [OOKYMEHTa,
ABMAOLLEroca pes3ynbTatoM MpeaocTaBneHns ycnyrm, obecrneymBaeT €ro corriacoBaHue cC
3amectutenem [naebl agMuHUCTpauum TangoMcKOro MyHMUMMNAnNbHOrO panoHa U NpaBOBbIM
OTAEeNOM agMUHUCTpaLMM TangomMcKoro MyHULUMNAnsHOro pamoHa U HanpasrieHMe Ha Noanuch
maBe TangomcKkoro parnoHa..

134. MNMognucaHHbin  [naBon TangomMcKOro MyHUUMMANbLHOMO panoHa [OOKYMEHT,
ABNALWMACA pe3ynbTaTtoM NPeaoCTaBfEeHNss MYHUUUNANbHOW YCryri, He no3gHee paboyero
OHS criegytollero 3a AHeM MoAnucaHus nepefaeTcs Ha perucrtpaumio cneynanucty obulero
oTAena agMUHUCTpauun TangoMCcKoro MyHUUMNaneHOro panoHa, OTBETCTBEHHOMY 3a Npuem u
perncTpaunio JOKYMEHTOB.

135. Cneuynanuct obuwero otgena agmMuHUCTpauuu TangoMCKoro MyHUUMNanbHOro
panoHa, OTBETCTBEHHbIA 3a MpUeM U pernctTpaumio JOKYMEHTOB, OCYLLECTBIISET pernctpaumto
nognucaHHoro [Mnason TangoMCKOro MyHWUMNANbHOrO panoHa AOKYMEHTa, SBMstoLerocs
pes3ynbTaToM MpeaocCTaBfeHns MyHUUMNanbHOW YCNyrn, He no3gHee paboyero AHs,
cnenywowero 3a AHEM €ero MOCTYMNfEHUs Ha PerucTpauuio B COOTBETCTBMM C MOPSIAKOM
Aerionpov3BOACTBa, YCTAHOBMIEHHbIM  agMUHUCTpaumen TangoMCKOro  MyHUMUMNAnNbHOro
panoHa, B TOM 4uCrie OCYyLeCTBNAeT BHECEeHMe COOTBETCTBYHLIMX CBEOEHUWA B >KypHan
permctpaumm n (Mnu) B COOTBETCTBYIOLLYID WHGOPMALMNOHHYKD CUCTEMY agMWHUCTpaLUn
TangoMckoro MyHMUmMnNansHOro panoHa.

136. MakcmarnbHbIN CPOK BbIMOMHEHUA aAMUHUCTPATUBHOW npoueaypbl NO MPUHATUIO
peweHnsa o npegocTtaBneHumn (06 oTkase npeaocTaBneHnsd) MyHUUMNANbHON YCIyrn He MOXeT
npesbiwaTte 30 KaneHaapHbIX OHEW CO OHA POPMUPOBAHUA CreunannctoM aamuHUCTpauum
TangomMckoro MyHMUMNAnbHOrO panoHa , OTBETCTBEHHbIM 3a MOArOTOBKY [OOKYMEHTOB MO
MYHUUMNAaNbHOW ycnyre.

137. Pe3ynbTaToM aAMWHUCTPATUBHOW npouedypbl MO MPUHATUIO  pELLUEHUs O
npegocraBneHnn (06 oOTkase npeaocTaBfeHUd) MyHULMMNANbHOW YCRyrn SBNSIeTCS Hanuudune
AOKYMEHTA, ABNAOLErocsi pe3ynbTaToM NpeaocTaBrieHNs yCnyru.

138. Cnocobom cumkcaumm pesynbTata BbIMOMHEHMS aAMUHUCTPATUBHOM nNpoueaypbl No
NPUHATUIO peLleHns o npegocTaBneHumn (06 oTkase npefocTaBfieHnsl) MyHULMNANbHOW YCyru
ABNSAETCA BHECEHWE CBEAEHUN O AOKYMEHTE, SBMAKLWMMCS pe3ynbTaTOM npeaocTaBneHns

MyHAUMNANbHOW  ycnyr, B KypHanm  perucrpauumM  agmuvHucTpauum  Tangomckoro
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MYHUUMNANBbHOrO panoHa W (MnNK) B COOTBETCTBYHOLLYO WH(OPMAaLMOHHYKO cUCTEMY
agMuHUCTpaumm TangoMcKoro MyHMUMnNanbHOro pamoHa.
Bbigaya foKyMeHTa, ABNAKOLWEroca pe3ynbTaTtoMm npesocTraBlieHUA
MyHULUNaNbLHOMU yCnyru

139. OcHoBaHMeM [gnsi  Hadana aaMUHUCTPATUBHOW  npoueaypbl Mo Bblgaye
(HanpaBneHnto) OOKYMEHTa, SABMSKOLLEroca pes3ynbTaTtoM MpeaocTaBfeHnss MyHULMNANbHON
ycnyru, SBMSIETCA Hanuune [OOKYMEHTa, SBMSOLWErocs pes3ynbtatoM nNpeaocTaBreHns
MYHULUMNANbHOW YCyru.

140. Bbligaya (HanpasrieHue) JOKYMEHTa, SBMSOLWErocs pesynstatomMm npeaocTaBieHuns
MyHUUMNANbHOMW ycnyrn, ocywectensetca MO®L, B COOTBETCTBMM C 3aKMKOYEHHbIMKU B
YCTQHOBMEHHOM MOPSiAKE COrMnaweHnssMM O B3aMMOLEWCTBUM MeXOy aaMUHUCTpaumen
Tangomckoro MmyHuumnanbHoro pamoHa 1 MoLL.

141. Cneynanuct  agMuHUcTpaumm  TangomMcKoro  MyHUUMNanbHOro  panoHa
OTBETCTBEHHbIN 32 NPUEM U PEFUCTPALMIO JOKYMEHTOB, B TEYEHME 2 KaneHaapHbIX AHEN CO OHS
noanucaHna [LOOKYMEHTa, SABMAKLWErocs pes3ynbTaToM npenocTaBfeHns  MyHULMNanbHON
ycrnyru, noArotTaBnNuBaeT U HanpasBnseT 3asBUTEN0 CONPOBOAUTENBHLIM MUCbMOM 3aBEPEHHYHO
Konuto/opurMHan JOKyMeEHTa, SBNSHLWEroca pesynbTaToM npefocTaBfieHUst MyHUMUMNanbHON
ycnyru, B 2-x 9K3emnnisipax.

142. Cneymannct agMuHUCTpauun TangomMcKoro MyHMUMNAnbHOroO  panoHa ,
OTBETCTBEHHbIM 3a MNpUeM W perncTpaumio OOKYMEHTOB, OCYLLECTBNAeT perucrpauumio
COMPOBOANUTESILHOIO NMMCbMa B COOTBETCTBUM C NOPSAKOM 4eMNONPON3BOACTBA, YCTAHOBMEHHbBIM
agMuHuCTpaumen TangoMCcKoro MyHUUMNanbHOrO pavoHa , B TOM 4uCne OcylecTBnseT
BHECEHME COOTBETCTBYHLLMX CBEAEHMI B XXYpHAn pernctpaunmn ncxogsawen KoppecnoHaeHumm
n (unnM) B COOTBETCTBYHIOLLYIO MHMOPMALMOHHYIO CUCTEMY agMUHUCTpauMm TangomcKoro
MYHULMNANbHOro panoHa.

143. Bblgaya pesynbTata npegoctaBfeHns MyHUMUMNAnbHOW YCNyrn OcCyLLecTBRAeTCs
crnocoboM, yKasaHHbIM 3asiBUTENEM Npu nogadve 3asiBfieHUs U HeobXo4MMbIX OOKYMEHTOB Ha
nosly4eHMe MyHULmMnanbHOW yCryrn, B TOM Yucne:

npu nuMYyHOM oOpalleHMn B CEKTOp CTpouTenbCTBa aaMUHUCTpauuu TangoMckoro
MYHULMNANbHOro panoHa;

npw NIM4HOM obpaLleHnU B MHOrO(QyHKLMOHAmNbHbINA LIEHTP;

nocpeacTBOM MOYTOBOIO OTNPaBIiEHUs HA agpec 3asBUTENS, yKa3aHHbIN B 3asBNeHUH;

yepes NU4HbIM KabuHeT Ha EQnHOM nopTtane rocyaapCcTBEHHbIX U MyHULMNANbHBIX YCnyr

nnu MopTane rocygapCTBEHHbIX 1 MyHMUMNanbHbIX yenyr MockoBckon obnacrtu.
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144. B cnyyae  yKkasaHua  3asBUTENieM  Ha  nonyvyeHwe  pesynbTata B
MHOrOoOyHKLMNOHANBbHOM LIeHTpe, agMuUHUCTpaumsa TangoMCKOro MyHUUMNAanbHOro paroHa
HanpaBnseT pesynbTaT NPeaoCTaBfEHUs MyHUMUMNANbHOW YyCnyrn B MHOrOMYHKLUNOHANbHbIN
LEeHTP B CpPOK, YCTAHOBIEHHbLIA B COMMaleHnu, 3akNiYeHHbIM Mexay agMUHUCTpaunen
TangaomMcKoro MyHMLMNanbHOro pamoHa M MHOrOgYHKUMOHASbHBIM LLEHTPOM.

145. Bbigada OOKYMEHTa, ABNSAOLLLEerocs pe3yfibTaToMm npegocTaBneHus
MYHUUMNANbHOW  YCRyrM,  OCYLECTBNSAETCA  MHOMOMYHKUMOHANbHbIMM  LEHTpamMuM B
COOTBETCTBUM C  3aKMOYEHHbIMW B YCTAHOBIIEHHOM  MOpsAgKe  corfaweHusMn o
B3aMMOAENCTBUM, €CNN WUCMOMHEHWEe [OaHHOM npoueaypbl NpeayCMOTPEHO 3aKMioYeHHbIMU
cornaleHnamm.

146. MNpn obpalleHnn 3aaBuTenss 3a MNONYYEHMEM MyHUUMNANbHOW yCnyrm B
3NEeKTPOHHOU hopMe agMUHUCTpauusa TangoMcKoro MyHUUUNanbHOro panoHa HanpaendeT Ha
EOovHbIN nopTan rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX YCnyr unu MNMoptan rocyaapCTBEHHbIX U
MYHUUMNAanNbHbIX ycnyr MockoBckon o6nactM MNocpeacTBOM TEXHUYECKUX CPenCcTB CBSA3U
yBEAOMIIEHME O 3aBEPLUEHMM WCMOMHEHNA aOMWHUCTPATMBHOW Npouenypbl C yKasaHuem
pesynbTaTta OCyLLleCTBNEeHUS aiMUHUCTPATUBHOW Npoueaypsbl.

147. Cnocobom hukcaumm pesynbTaTa BbiMOHEHNS aAMUHUCTPATUBHOW Npouenypbl No
Bblgadye (HanpaBneHu) [OOKyMEHTa, SBMsOWEerocsas  pesynbTaToM  npeaocTaBlieHus
MYHUUMNANbHOW YCIyrn, sIBNSIETCA BHECEHWEe CBEeOAEHUA O COMpPOBOAUTENIbLHOM MNUCbME B
XypHan peruncrtpaumm mcxogsawen KoppecrnoHgeHumMn n (unm) B MHAOPMAUUOHHYI0 CUCTEMY
agMuHUCTpaumm TangoMcKoro MyHMUUNanbHOro pamoHa .

IV. NMopsaok n oopMbl KOHTPONS 3a UCNONTHEHUEM aAMUHUCTPATUBHOrO pernamMmeHTa
npeaocTaBleHnst MyHULUNanbLHOW yCrnyru
Mopspok ocylecTBNeHUs TeKyLero KOHTPOona 3a cobnogeHnemMm u UCNOJSIHeHUeM
OTBETCTBEHHbIMU AOJMKHOCTHbLIMU NTULLIAMU NONIOXXEHUN aAMUHUCTPATUBHOIO perfiameHTa

M UHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB, YCTaHaBNUBaKLWKUX TpeboBaHUA K

npeaocTaBleHN0 MyHULUNANbHOW yCIyru

148. TekylW N KOHTPONb 3a COBNIOAEHMEM M UCMOMHEHMEM MOSIOXKEHMI perfnaMmeHTa u
MHBbIX HOPMAaTUBHbLIX MNPABOBbIX aKTOB, YCTaHaBnMBalLWMX TpeboBaHus K NpenocTaBneHuto
MYHULUMNANbHOMW YCRyrK, OCYLLECTBASETCA OOSMKHOCTHBIMW NULAMKW, OTBETCTBEHHbIMM 3a
opraHmsaunto paboTbl MO NPEeAOCTaBMEHNIO MYHULMNANBHOW YCAYTn.

149. TekyWwMM KOHTPOSIb OCYLLUECTBMISIETCA NyTeM MNpoOBeAeHUs OTBETCTBEHHbIMMU
AOSDKHOCTHBIMM - NLAaMM  CTPYKTYPHbIX — NogpasgeneHnn agMuHuctpaumm  TangoMcKoro
MYHULMNANbHOrO panoHa , OTBETCTBEHHbIX 3a OpraHusauuio paboTbl NO NpeaoCcTaBfIEHUIO

MyHUUMNAnNbHOW YCnyrn, NPOBEpPOK COBGMIOAEHUS M UCMOSHEHWUSI MONOXEHWUIA pernaMmeHTa u
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WHBbIX HOPMAaTUBHbLIX MNPAaBOBbIX aKTOB, YCTaHaBnMBalLWMX TpeboBaHus K NpegocTaBneHuto
MYHULMNANbHON yCnyru.
Mopsanok n nepMoaANYHOCTb OCYLLECTBIIEHUSA NNAHOBbLIX U BHEMNSIaHOBbIX NPOBEpPOK
NONMHOTHLI U KaYyecTBa NpeaocTaBfieHUs MyHULUNANbHOWU yCryru

150. KOHTpONb 3a MOMHOTOM WM Ka4YeCTBOM MNpefoCTaBNEeHUs MyHULUNANbHOW ycnyru
ocylecTBnsaeTca B popmax:

1) NnpoBeAeHWs NIaHOBbIX MPOBEPOK;

2) paccmoTpeHuss  xanob Ha pgencteus  (6e3genctBue)  OOSMDKHOCTHbIX — fvu
agMuHUCTpaumm TangomMcKoro MyHULMNANbHOro panoHa , OTBETCTBEHHbIX 3a NpeaocTaBreHne
MYHULMNANbHON yCnyru.

151. B uensx ocyLllecTBNeHNsa KOHTPOSIS 3a MOSMIHOTOM M KadecTBOM npeaocTaBreHus
MYHUUMNANbHOM YCIyrn MpPOBOASATCA MMaHOBble M BHeNMaHoBble npoBepku. [lopsagok wm
NepUoOaMYHOCTb OCYLLECTBIIEHMUS MNMAHOBLIX MPOBEPOK YCTaHaBNMBAETCA MfaHOM paboThbl
agMWHUCTpaumm  TangoMckoro  MyHuumnanbHOro  panoHa. [lpu  npoBepke  MoOryT
paccmaTpmBaTbCA BCE BOMPOCHI, CBSA3aHHblE C MPefoCTaBfeHMEM MYyHULMNAnbHOW YCryrn
(koMNNeKkcHble NPOBEpKW), WNU OTAENbHbIA  BOMPOC, CBSA3aHHLIN C MpedocTaBreHnem
MYHUUMNANbHOM ycrnyrn (TemaTudeckue npoBepku). MNpoBepka Takke MOXET NpoBOAMTLCS MO
KOHKpeTHOW Xanobe 3aasuTens.

152. BHennaHoBbIE MPOBEPKM MPOBOASATCS B CBSA3M C MNPOBEPKOM YCTPaHEHUSI paHee
BbISIBIIEHHbIX HapyLEeHUNn agMUHUCTPATUMBHOIO perflaMeHTa, a Takke B crydae MonyyYeHus
Xanob 3aseBuTenen Ha pgencteua (6e3gencTBMe) AOSMKHOCTHBIX NUL,  agMUHUCTPaLUK
TangoMcKoro MyHUUMNansHOro pamoHa, OTBETCTBEHHOIO 3a NpefocTaBrneHne MyHULMNansHOM
yCnyru.

153. PesynbTatbl NpoBepkn opopMnaloTCa B BUAE aKkTa NPOBEPKH,
B KOTOPOM YyKa3blBalOTCS BbISBMEHHbIE HEAOCTaTKM U NPEeanoXeHus no ux
YCTPaHEHMUIO.

OTBEeTCTBEHHOCTb MyHULIMNAMNbHbIX CIyXalWMX OpraHOB MECTHOIroO caMoyrnpaBfieHUst U
MHbIX AOMKHOCTHbIX JIML, 3a pelleHnsa n aencTeus (6esgencreme), NpMHUMaeMble
(ocywecTBnsiemble) B xoae npeaocTaBlieHUA MyHULMNANbHOWN yCnyru

154. o pesynbTataMm MNPOBEAEHHbLIX MNPOBEPOK, B Cly4vyae BbIABMEHUA HapyLleHUn
cobnogeHna MOnoXeHW perfnaMeHTa, BUHOBHblIE [OMMKHOCTHbIE nvua agMUHUCTpauuu
TangomMckoro MyHUUMNaneHOro panoHa HecyT NepcoHasibHy0 OTBETCTBEHHOCTb 3a peLleHus u
aencteus (besgenctane), NpUHUMaeMble B Xxo4e NpeaocTaBneHnsa MyHUUUNanbHOW yCryri.

155. lepcoHarnbHast OTBETCTBEHHOCTb AOJDKHOCTHBLIX NUL agMUHUCTPaLmMn TangomMckoro

MyHMUMNarbHOro pa17|0Ha 3aKkpemnaeTca B OOJDKHOCTHbIX pernamMeHTtax B COOTBETCTBUM C
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TpeboBaHnsaMn 3akoHogaTenscTBa Poccuiickon ®egepaumm n 3akoHogatenbctea MoCKoBCKOM
obnactn.

NMonoxeHuns, xapakrepusyrwme TpeboBaHMA K NOpAAKY U hopmamM KOHTpPOss 3a
npeaocraBrieHNEM MyHULUNANbLHOM YCNYru, B TOM YACIE CO CTOPOHbI rpaxaaH, ux
o6beagUHEHUN U OpraHM3aLvn.

156. KoHTposb 3a nNpefocTaBneHnemM MyHuUUmMnansHOM yCnyrn, B TOM YUCre CO CTOPOHDI
rpaxgaH, ux obbeavHeHMM U oOpraHu3auuir, OCYLLEeCTBNSAEeTCA nocpeacTtsoM nybnukauum
cBedeHWM O [edATenbHOCTU aaMuHUCTpauun TangoMCKOro MyHUUMNanbHOro pawoHa
nonyyYyeHns rpaxgaHamun, Ux OObeaUHEHMS MU W OpraHu3aumMs My akTyarlbHOW, MOSIHOW W
AOCTOBEPHOM UMHOpMauMM O nopsake nNpefocTaBfeHns  MyHuUMnanbHOW — ycryrn  u
obecneyveHns BO3MOXHOCTU focyaebHoro (BHecyaebHOro) paccMoTpeHuns xarnob.

V. OocynebHbin (BHeCcyneOHbIN) NOPAAOK 06XanoBaHus pelweHUn n (Mnu) aencTeumn
(be3pmencTBUA) opraHa MeCTHOro camoynpaBfeHUs, NpeaoCcTaBnsAOLWEero
MYHULMNaNbHYO YCNyry, a Takke ero AO/MKHOCTHbIX SUL, MyHULIMNANbHbIX CRyXaLmMx
MpaBo 3asaBUTeNns nogaTh Xanoby Ha pelwleHue n (unn) gencreun (6espgencTeme) opraHa,
npeaoCcTaBnAOWEro MyHMLMNanbHY YCryry, a Takke ero 4OSMKHOCTHbIX NuL,
MYHULMNANbHbIX CRYXalWuMX Npy NpeaocTaBNeHnn MyHULMNAanbHON YCIyru

157. 3agaButenn uMeT npaBo Ha obxanoBaHwe Aencteum wnu 6e30encTeus
agMUHUCTpauun TangoMCcKOro MyHULMNAnNbHOro panoHa, OOMKHOCTHbLIX NUL, agMUHUCTpaLnm
Tangomckoro MyHMUMNAnNbHOro panoHa, MyHUUMNAanbHbIX CryXawux, a Takke NpUHUMaeMblX
UMK peLlleHnin Npyu nNpegocTaBneHnn MyHUUMnansHoW ycryrn B gocynebHom (BHecyaebHom)
nopsiake.

MpeameT xanoo6bl

158. 3asBuTenb MoxeT 06paTUTLCA C xanobow B TOM YMche B criefyowmux cnyyasx:

1) HapyweHue cpoka perucTpaummM 3anpoca 3asBuTens O MpefoCcTaBeHnm
MYHULMNANbHON ycnyru;

2) HapyLLeHWe CcpoKa NpeaocTaBieHNns MyHULUMNANbHON yCnyru;

3) TpeboBaHve Yy 3asBUTENs [OOKYMEHTOB, He MpeayCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbIMU akTamu Poccuiickon degepauumn, HOpMaTMBHLIMU NPaBoBbIMK akTamn MockoBcKow
obnactn, MyHUUMNAnNbHLIMKM MPaBOBbIMKM aKTaMyW AONns NpefocTaBfieHns MyHUUUNansHOM
yCnyru;

4) oTka3 B npuveMe [OKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MpeayCMOTPEHO
HOpMaTuBHbIMM MpPaBoOBbIMM aktamu Poccuinckon degepauun, HOPMaATUBHLIMU MPaABOBbLIMU
akTamn MockoBckor obrnactn, MyHUUunanbHbIMW NPAaBOBbIMW akTamMu ANs npefocTaBreHus

MyHULMNAnNbHOM YCNyru, y 3asBuTens;
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5) oTkasz B NpeaocTaBneHMM MYHUUMNANbHOW YCIyrn, ecnv OCHOBaHMS OTKas3a He
npeaycMmoTpeHbl defeparnbHbIMU 3aKOHaMW U NPUHATBIMA B COOTBETCTBUM C HUMWU WHBIMA
HOpMaTMBHbIMM MpPaBOBbIMM akTamMn Poccunckon degepaumm, HOPMaTUBHbIMK MNPaBOBbLIMU
akTamun MockoBckon obnacTtu, MyHULMNanbHbIMM NPaBOBLIMU aKkTamu;

6) 3aTpeboBaHuMe C 3aaBUTENS NPU NPEeAoCTaBeHNM MYHULMNANbHOW YCnyrn nnatbl, He
npeoyCMOTPEHHON  HOpMaTMBHbIMM  MNpaBoBbiMM  akTamm  Poccuiickon — depepauuu,
HOpMaTUBHbIMM MNpPaBoOBbIMK akTamu MockoBckon obnacTn, MyHWUMNanbHbIMM MPaBOBbLIMU
akTamu;

7) OoTKa3 opraHa, NpefoCTaBnSOWEro MyHUUMNanbHYK YCryry, OOSDKHOCTHOro nuvua
opraHa, NpefoCTaBnSAOLWEro MyHUUMNANbHYO YCryry, B UCMPaBfieHUN OOMYLLEHHbIX OrnevyaTok
N OWMOOK B BblOAHHbIX B pe3ynbTate NpefocTaBfieHUs MyHUUMMANbHOW yCrnyrn OOKyMeHTax
nnbo HapyLlleHne YCTaHOBMEHHOIO CpoKa TakMX UCNpaBreHn.

OpraHbl MECTHOro caMoyrnpaBrieHUs, YNOJITHOMOY€EHHblIe Ha pacCMOTpPeHue Xanobbl u
AOJDKHOCTHbIE NULIA, KOTOPbIM MOXET ObITb HanpaBrieHa Xanoba
Mopspok nogaym n paccMoTpeHUs Kanoobl

159. Xanoba nogaeTtca B opraH, NpegocTaBnSALWNA MyHULMNanbHyo ycnyry. XKanobobl
Ha pelleHus, MNPUHATbIE PYKOBOAUTENEM agMUHUCTpauUM TangoMCKOro MyHULMNArbHOro
paoHa noJatTCs B BbILWECTOALWMA OpraH (Npu ero Hanuuumn), nnbo, B criydae ero OTCyTCTBUS,
paccMaTpuBalOTCs  HEMOCPEeACTBEHHO  PyKOBOAUTENEM  aAMUHUCTpauuMM  TangoMcKoro
MYHULMNANbHOIO panoHa, NpegoCTaBnsoWero MyHUMnanbHy yCnyry.

160. XKanoba moxeT ObiTb HanpaBneHa B agMUHUCTpauMo  TangomMcKoro
MYHULUMNANBHOrO panoHa Mo noyrte, Yyepes3 MHOrOMYHKUNOHANbHLIN LEHTP, MO 3MEKTPOHHOM
noyTe, 4epes oduuManbHbIA CalT oOpraHa, NPefoCTaBMIAOWEr0 MYyHUUMMANbHYKO YCIyry,
nocpeacteoMm EguHOro noptana rocygapCTBEHHbIX M MyHuuMnanbHbIX ycnyr, [Moptana
rocyaapCTBEHHbIX M MyHMUMNanbHbIX ycnyr MockoBckon obnactu, a Takke MoXeT ObiTb
NPUHATa NPY NIMYHOM NpUeme 3asaBuTens.

161. XXanoba gomkHa cogepxartb:

a) HaMMeHoBaHWe opraHa, NPeaoCTaBnASALWEro MyHUUMNanbHy yCnyry, AO/MKHOCTHOMO
nMua  opraHa, npegocTaBfiAIOWEro  MyHUUMNanbHy — ycnyry, nmbo  MyHMUMNanbHOro
Cnyxallero, pewweHnsa n gencteng (6esgencrame) KoTopbix 06xanyTcs;

6) dhamunuio, mnms, otyecTBO (nNocrnegHee - MNpU  Hanuuum), CBEAEHUA O MecCTe
XUTenbCTBa 3asBUTENs - (U3NMYECKoro nvua nubo HauMeHOBaHWe, CBEOEHUA O MecTe
HaXOXOEeHMA 3asBUTENSA - OpPUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MEKTPOHHOM MNOYThbl (MPU HanMuMM) M NOYTOBbLIA agpec, Mo

KOTOPbIM OO0JTKEH ObITb HanpaBJi€H OTBET 3adABUTEIIO;
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B) cBeAeHUss 06 obxanyembix pelweHunsx u genctemax (besgenctsumn) opraHa,
npenocTaBnALEro MYHULUMNANbHYO ycnyry, AOJKHOCTHOrO niuya opraHa,
NpenoCcTaBNALWEro MyHUMUMNANbHYKO ycnyry, nuMbo rocygapCTBEHHOrO MYHUUMNANIbHOIO
cnyxaltlero;

) AOBOAbI, HA OCHOBAHUM KOTOPbIX 3asiBUTENb HEe COrfnaceH C pelleHnemM n gencrtsnem
(6e3pencTBmem) opraHa, NpPeaoCTaBnsOWEro MyHUUMNANbHY YCryry, AOSMKHOCTHOro nuua
opraHa, NpefoCTaBNALWEro MyHAUMNANbHYK YCnyry, nMbéo MyHUUMNANbHOro CryXXallero.
3assutenem wmoryT ObITb npeacTaBneHbl AOKYMEHTbl (MpYM Hanuuuu), noaTBepXxaaroLine
A0BOAbI 3asBUTENs, NMMBO NX KOMuMK.

162. B cnyyae Heob6xo0AMMOCTU B NOATBEPXKAEHNE CBOMX AOBOAOB 3adBUTENb NpunaraeT
K MMCbMEHHOMY ObpalleHuto (kanobe) 4OKYMEHTbI U MaTepuansl MO0 NxX Konuu.

CpoKu paccMOTpeHUs XKanoobl

163. XKanoba, noctynusewaga B agMUHUCTpauunio TangoMcKoro MyHMUMNAnsHOro panoHa,
noanexuT permcTpauumn He No3gHee crneaytolero pabodero gHS Co OHA ee NOCTYNSEHMS.

164. XXanoba, noctynueLwasa B agMUHUCTpauum TangoMcKoro MyHUUMNanbHOro parnoHa,
NOONIEXUT  PACCMOTPEHUIO  LOMKHOCTHBIM  fINLOM, HaAEeSNeHHbIM  MOSHOMOYMSAMM MO
pacCcMOTPEHUIO anobbl, B Te4eHne natHaguaTtn paboymx OHEN Co OHSA ero perncrpaumu, a B
cnyyae obxanoBaHWa OTKa3a oOpraHa, MPeaoCTaBMAWEro MyHULMUNANbHYK  YCryry,
AOIDKHOCTHOIMO nuua opraHa, MpeaoCTaBnsoWero MyHUUMNanbHylO ycnyry, B MNpueme
AOKYMEHTOB Yy 3asaBuUTENS b0 B UCnpaBneHnn JONyLEHHbIX OneYyaToK 1 OWMBOoK unun B criyvyae
obxanoBaHus HapylleHUs1 YCTaHOBJIEHHOrO CpoOKa TaKUX WCNpaBfieHUA — B TevyeHue MNATU
pabounx AHEN Co OHA ee perncTpauun.

BHeceHne nameHeHun B pesynbTaT NpeaoCcTaBNeHns MyHUUMNAnbHOW YCryru B LEensix
UCnNpaBneHnss OONYyLIEHHbIX OnevyaTtok M OwWMKMbOK OCyWecTBNAeTca agMUHUCTpaunen
TangomMckoro MyHMUuMnanbHOro pamMoHa B CPOK He Bbonee 5 pabounx aHen.

UcuyepnbiBaowmmn nepeyeHb OCHOBaHUN ANSA OTKa3a B paCCMOTPEHUM XKanoobl
(npeTeH3nn) NGO NPUOCTAHOBIIEHUA €e PacCMOTpPEHUs

165. YNONMTHOMOYEHHBIN  HA  pacCMOTpeHMe  Xanobbl  opraH OTKas3blBaeT B
yOoBreTBOpeHUM Xanobbl B cnegyowmx cryvasx:

HanuMyne BCTYNUBLLErO B 3aKOHHYHO CUIY peLleHuns cyaa, apbuTtpaxHoro cyga no xanobe
O TOM € NMpeamMeTe M Mo TEM K€ OCHOBAHUAM;

nogaya >anobbl fMUOM, MOSTHOMOYMS KOTOPOrOo He MOATBEePXAEeHbl B NOpsiake,
yCTaHOBIIEHHOM 3aKkoHogaTenbcTBoM Poccuinckon degepaumu;

HanuMune pelueHnst No xanobe, MPUHATOrO paHee B COOTBETCTBMM C TpeboBaHUAMMK

HaCTOoALLNX I'Ipanm B OTHOLLEHWNN TOI'O XXe 3aABUTENIA U NO TOMY Xe npeameTy Xanobbl.
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166. YNOSTHOMOYEHHbIN Ha pacCMOTpPeHMe Xanobbl opraH BnpaBe OCTaBUTb Kanoby 6e3
oTBeTa B CnefyoLwmx criyvasx:

Hanuuve B Xanobe HeueH3ypHbIX NMBO OCKOPOUTENbHBLIX BbIPAXEHWUA, YrPo3 >XWU3HM,
3[10POBbIO Y UMYLLIECTBY AOSPKHOCTHOIO NMLa, a TakKe YSIeHOB ero CemMbH;

OTCYTCTBME BO3MOXHOCTM MpOYMTaTh KaKkyt-nnMbo 4vacTb TekcTa kanobbl, damunuio,
UMs1, OTYECTBO (NPW HanM4mMm) n (UNK1) NOYTOBbLIN agpec 3aaBUTENS, YKa3aHHbIe B xanobe.

ecnn B NMUCbMEHHOM oObpalleHUn He ykasdaHbl amMunus rpaxgaHuHa, HanpasBMBLUENO
obpalleHune, n NOYTOBbIM agpec, N0 KOTOPOMY AOIMKEH ObITb HanNpaBneH OTBET Ha obpalleHue;

ecnu xanoba nogaHa 3asiBUTENEM B OpraH, B KOMMETEHUUIO KOTOPOro He BXOAUT
NPUHATUE pelleHnst No xanobe. B atom cnyyae B TedyeHne 3 paboumx OHEW CO OHS ee
perncTpaunmn ykasaHHbI opraH HanpasnseT xanoby B yNOSTHOMOYEHHbIW HA ee pacCMOTPeHMe
opraH u B NMCbMEHHON hopMe MHAPOPMUPYET 3asaBUTENSA O NepeHanpaBneHnm xanobbi;

€Cnn B NUCbMEHHOM obpalleHun 3asaBUTENS COOEPXKUTCA BOMPOC, HA KOTOPbIA emy
MHOIOKpaTHO AaBariMcb NMUCbMEHHbIE OTBETHI MO CYLLECTBY B CBA3W C paHee HanpasnseMbiMu
obpaLleHnamu, n npu aToMm B obpaLleHnn He NPUBOAATCA HOBblE JOBOAbI UM OBCTOATENLCTBA,
Ha4anbHWK CeKkTopa CTpoUTEeNnbCTBa agMUHUCTPaUUK TangoMCKOro MyHUUMNAnbsHOro pawmoHa,
AOSDKHOCTHOE NMUO NMBO  yNnorTHOMOYEHHOE Ha TO NMUO BrnpaBe MNpUHATb pelleHne o
6e3ocHOBaTENBHOCTN OYepeaHoro obpalleHns 1 npekpalleHu nepennuckn ¢ 3assutenem no
AAHHOMY BOMPOCY MNpW YCroBMM, YTO YyKasaHHOe obpalleHne W paHee HanpasnsieMble
obpaleHna HanpaBnsanMCb B CEKTOP CTPOUTENbCTBA agMuHMCTpaumm  TangomMcKoro
MYHUUMNANbHOrO panoHa UM O4HOMY M TOMY Xe OOSMKHOCTHOMY nuuy. O gaHHOM pelleHun
yBeOMNAeTCs 3as8BUTESNb, HaNpaBuBLLMI OBpaLleHune;

€ecnn OTBeT MO CyLLEeCTBY MOCTaBIEHHOrO B obpalleHnn Bonpoca He MOXeT OblTb AaH
6e3 pasrnaweHns CBeOEeHWN, COCTaBMSAWMX FOCYAAPCTBEHHYIO WM UHYIO OXpaHSeMyto
degepanbHbIM 3aKOHOM TavHy, rpaxgaHuHy, Hanpasusllemy obpauieHue, coobuiaetcs o
HEBO3MOXHOCTW [aTb OTBET MO CyLeCTBY MOCTaBMEHHOr0O B HeEM Borpoca B CBSA3N C
HeJOoMNyCTUMOCTbIO pasrfalleHns yKkadaHHbIX CBeLEHUN.

Pe3synbTat paccMoTpeHus xanobbl

167. Mo pesynbTatam pacCcMOTpeHUa  obpalleHus  xanobbl  agMuUHUCTpaLUn
TangoMckoro MyHMUMNaneHOro pamoHa NpMHUMaeT OL4HO U3 CrieayoLWnX peLleHnn:

1) yoosnetBopsaeT >xanoby, B TOM uucne B (opme OTMeEHbl MPUHATOrO peLLeHus,
ncnpasneHns OonyLWeHHbIX OpraHoM, NpeAoCTaBAWMM MyHULMNANBHYIO YCIyry, oneyaTok u
OWKNOOK B BblJaHHbLIX B pe3yrnbTaTe MNpeaoCTaBfeHuUss MyHULMNANbHOW YCryrn LOKYMEeHTax,
BO3BpaTa 3asiBUTEN0 [OEHEXHbIX CpeACTB, B3MMaHWe KOTOpbIX He npeayCMOTPEeHOo

HOpMaTMBHbIMM MpPaBOBbIMM akTaMn Poccunckon degepaumm, HOPMaTUBHbIMK MNPaBOBbLIMU
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aktamm MockoBcko obnacti, MyHMUMNAnbHbIMKM MNPAaBOBbIMM akTaMl, a TakKe B WHbIX
dopmax;

2) oTKa3blBaeT B y40OBNETBOPEHUN XKanobbl.

Mopspok nHchopMmupoBaHUA 3aaABUTENA O pe3ysibTaTax PpaCCMOTPEHUA XKanoobl

168. He nosgHee [HsA, cnegylowero 3a AHEM MPUHATUS peLUeHUs, 3asdBUTENO B
NMNCbMEHHOWN NN 3NEKTPOHHOW dopMe HanpaBnaeTcss MOTUBUPOBaHHbLIA OTBET O pesyrnbTaTax
pacCcMOTPEHUS Xarnoobi.

MpaBo 3asaBUTENA Ha Nnony4YyeHue NHcopMaLmMn N OKYMEHTOB, HEOOXO0AMMbIX Ans

060CHOBaHUA U PaCCMOTPEHUA XKanoobl

169. 3agBuTtenb WMMeeT npaBO Ha nMOJfydeHne wucyepnbiBawwen uHopmaumm u
AOKYMEHTOB, HE06X0ANMbIX Anst 060CHOBaHMS U PacCMOTPEHUS anobbl.

170. NHdpopmaums 1 OOKYMEHTbI, Heobxoammble ans ob6OCHOBaHWMS M PACCMOTPEHUS
Xanobbl pasmMellalTcs B agMUHUCTpauuuM TangoMCKOro MyHUUMManbHOro paroHa n
MHOTOOYHKUMOHANbHbIX LEeHTpax, Ha oduuuanbHOM canTe agMUHUCTpauuu TangomMckoro
MYHMLMNANbHONO panoHa N  MHOroyHKUMOHanbHbIX UeHTpax, Ha EguHom noptane
roCcyAapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr, [opTane rocygapCTBEHHbIX M MyHULMNANbHbIX
ycnyr MockoBckon obnactn, a Takke MOXeT ObiTb cooblleHa 3asBUTENO B YCTHOW WU/Mnu
NUCbMEHHON dhopme.

Mopsapok o6xxanoBaHUsA peLleHUA no xanobe

171. 3asBuTenb BnpaBe ob6xanoBaTb pelweHna no xanobe  BbIWECTOAWNM
AOIMKHOCTHbIM NMLaM.

172. B cny4ae yCTaHOBMEHMSI B XO4€ WM MO peaynbTataMm pPacCMOTPEHUst Xanoobl
NPpU3HaKoB  coCTaBa  agMUMHUCTPATMBHOIO  MpaBOHapYyLUEeHUS UNn  NPecTynneHus
agMuHUcTpauun  TangoMcKoro  MyHMUMNAnbHOMO  paroHa B YCTaHOBIIEHHOM Mopsaake
He3amMeasIMTenbHO HanpaBndeT UMeLLMECS MaTepuasibl B OpraHbl NPOKypaTypsbl.

173. 3agButens wWMeeT MNpaBO Ha MoflyYeHne WHgopMaumm U  OOKYMEHTOB,
HeobxoauMbIXx Ona 06OCHOBaHWA W PacCMOTPEHUS Xanobbl, NpW YCNoBUKW, 4YTO 3TO He
3aTparnBaeT npaea, cBO6OAbl M 3aKOHHbIE MHTEPECHI APYIrNX NNL, N YTO YKa3aHHbIe LOKYMEHThI
He coaepXaT CBedeHusl, COCTaBMsOWME TOCYAAPCTBEHHYID WMNU  UHYKD OXpaHseMyko
3akoHogaTenbcTBoM Poccuickon denepaumm TanHy.

174. Tpun nogaye xanobbl 3asBUTENb BNpaBe NoNy4nTb CreayoLyo MHpopmaumio:

MEeCTOHaxoXxgeHue cekTopa cTpouUTenbCTBA agMUHUCTpaLmm Tangomckoro
MYHULMNANbHOro panoHa;

nepeyeHb HOMepPOB TenegoHOB AN NONyYeHNs CBEAEHUA O NPOXOXAEHUM Npoueayp no

pacCMOTPEHUIO Kanobbl;
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MECTOHaXOXJeHne opraHoB MECTHOro camoynpasfeHus, pamunun, MMeHa, otyecTBa
(Mpy HaNU4YMN) N OOIMKHOCTU MX PYKOBOOMUTENEN, a TakkKe AOSMKHOCTHBLIX JML, KOTOPbIM MOXeT
ObITb HanpaBneHa xanoba.

175. Mpn nogadve xanobbl 3anMHTEpPeCOBAHHOE fnMLO BNpaBe MOSy4YUTb B CEKTope
cTpouTenbCTBa agMUHUCTpaunm TangoMCKOro MyHMUMNANbHOMO pavoHa KOMuu LOKYMEHTOB,
noaTeepxaaroLnx obxanyemoe gencreme (6esgencrame), pelleHne 4oMKHOCTHOroO nmua.

Cnoco6bl MH(hopMMpOBaHUSA 3asiBUTeNen o nopsake Nnogavym u paccMoTpeHus
XKanoo6bl

176. IHpopMmmnpoBaHmne 3assuTenen o nopsigke nogadn u paccMOTpeHUs xanobbl Ha
peweHna n gencteusa (besgencrene) agMUHUCTPaUMK TangoMCKOro MyHUUMNAaNbHOro pamoHa
AOJDKHOCTHbBIX NUL, agMUHUCTpaummM TangoMCKOro MyHUUMNanbHOro pamoHa , MyHULUMNnanbHbIX
Cnyxallmx, ocyLlecTBnseTCa NocpeacTBOM pa3MeLLleHna MHpopmMaumm Ha CTeHgax B MecTax
npeaocTaBneHns MyHULMNANbHOM yCrnyrm B agMuMHUCTpaumm TangoMcKoro MyHUUMNanbHOro
panoHa N  MHOrO(PYHKUMOHANbLHOM LEHTpe, Ha oduumanbHOM canuTe agMUHUCTpaumm
TangoMcKoro MyHMUMNAnNbHOro pavioHa UM MHOroyHKLMOHANbHOro LUeHTpa, Ha EguHoMm
noptane rocygapCTBEHHbIX M  MyHUUMNAnbHbIX ycnyr wn [lopTane rocyaapCTBEHHbIX W
MYyHUUMNaneHbIX ycrnyr MockoBckon obnactn, a Takke MoxeT ObiTb coobLleHa 3asaBUTENIO B

YCTHOM 1 (UNN) NUCbMEHHON dhopMe.

MpunoxeHune 1

CnpaBou4Hasi MHpopmaLumsa
O MecTe HaxoXAeHus, rpacuke paboTbl, KOHTAKTHbIX TenedoHax, agpecax 3NIeKTPOHHOM
NoYTbl OpraHa, NpefoCcTaBNAOLWEero MyHULMNAaNbLHY YCNyry, CTPYKTYPHbIX
noapasaeneHuin opraHa, NnpeAoCcTaBAOLWEro MyHMUUnanbHyro ycnyry,
MHOroyHKLMOHaNbHbIX LLEHTPOB U OpraHu3auui, y4acTBYOLWMNX B NpeaocTaBneHumn
MYHULIMNaNbLHOW ycnyru

1. AAMUHUCTpauua TangomMckoro MyHULMNAansHOro panoHa

MecTo HaxoxaeHnsa agMuHUcTpauun TangomMcKoro MyHuuunanbHoro pamoHa MockoBckom
obnactu: MockoBckas obnacTtb, r.Tangom, nn.Kapna Mapkca, 4.12

Mpadumk paboTbl agMUHUCTPauumn TangoMcKoro MyHULMNANsHOro panoHa:

lMoHenenbHUK: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06ed ¢ 12-30 yac 0o 14-00
yac.

BTopHuk: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06ed ¢ 12-30 yac do 14-00
yac.

Cpepa C 08-30 yac. do 18-00 yac. lNepepbie Ha 06e0 ¢ 12-30 yac do 14-00
yac.

YeTBepr: C 08-30 yac. 0o 18-00 yac. lNepepbie Ha 06e0 ¢ 12-30 yac Ao 14-00
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yac.

MatHuua: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06e0 ¢ 12-30 yac do 14-00
yac.

Cy66oTa 8bIXOOHOU O€Hb.

BockpeceHbe: 8bIXOO0HOU O€EHb.

'paduk npnema 3assuTtenen B agMmHUCTpaumm TangoMcKoro MyHUUMNaneHOro pamoHa:

lMoHenenbHUK: C 08-30 yac. do 18-00 uac. lNepepbis Ha 06ed ¢ 12-30 yac 0o 14-00
yac.

BTopHuk: C 08-30 yac. do 18-00 yac. lNepepbis Ha 06ed ¢ 12-30 yac 0o 14-00
yac.

Cpena C 08-30 yac. do 18-00 uac. lNepepbie Ha 06ed ¢ 12-30 yac do 14-00
yac.

YeTtBepr: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06e0 ¢ 12-30 yac do 14-00
yac.

MaTtHuua: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06e0 ¢ 12-30 yac do 14-00
yac.

Cy66oTa 8bIXOOHOU O€Hb.

BockpeceHbe: 8bIXOOHOU O€Hb.

[MoyToBLIN agpec agMUHUCTpauUMM TangoMCKOro MyHuumMnanbHoOro pavoHa: MockoBckas
obn, r.Tangom, nn.Kapna Mapkca, g.12.

KoHTakTHbIN TenedoH: 8-49620-6-07-01.

OdmumanbHbIn canT agMUHUCTpauMmn TangoMCKOro MyHUMUMNANbHOrO panoHa B CeTu
NHTepHeT: Tangom-panoH.pd.

ALpec 9NeKTPOHHOW MNOYTbl agMUHUCTpaUMK TangoMCKOro MyHUUMNAanbHOro panoHa: B
cetn HTepHeT: taldom-rayon@mail.ru.

2. CeKkTOp CTpOUTENbLCTBA agMUHUCTPaLMM TangoMcKoro MyHMLMNanbHOro pamoHa

MecTo HaxoXaeHus agMuHUCTpauum TangoMckoro MyHuumMnanbHoro panoHa MockoBckon
obnactun: MockoBckasa obnactb, r.Tangom, nn.Kapna Mapkca, .12

Mpadmk paboTbl cekTopa CTpoMTENbCTBA aAMUHUCTPaUUK TangaoMCKOro MyHULMNanbHOro

panoHa:

lMoHeaenbHUK: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06e0 ¢ 12-30 yac do 14-00
yac.

BTopHuk: C 08-30 yac. do 18-00 uac. lNepepbis Ha 06ed ¢ 12-30 yac 0o 14-00
yac.

Cpena C 08-30 yac. do 18-00 yac. lNepepbis Ha 06ed ¢ 12-30 yac 0o 14-00
yac.

YeTBepr: C 08-30 yac. do 18-00 yac. lNepepbis Ha 06ed ¢ 12-30 yac do 14-00
yac.

MatHuua: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06e0 ¢ 12-30 yac do 14-00
yac.

Cy66oTa 8bIXOOHOU O€Hb.

BockpeceHbe: 8bIXOOHOU O€Hb.
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Fpacbm( npuema 3asBuUTENEN B CeKTope CTpouTeNbCTBa aAMMUHUCTPaUMM TangoMCKOro MyHUUMNANAbHOTO

palioHa

lMoHeaenbHUK: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06e0 ¢ 12-30 yac do 14-00
yac.

BTopHuk: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06e0 ¢ 12-30 yac do 14-00
yac.

Cpena He npuemHbil 0eHb

YeTtBepr: C 08-30 yac. do 18-00 yac. lNepepbie Ha 06e0 ¢ 12-30 yac do 14-00
yac.

MartHuua: He npuemHbiti 0eHb

Cy66oTa 8bIXOOHOU O€EHb.

BockpeceHbe: 8bIXOOHOU O€EHb.

MoyToBbIN agpec agMUHUCTPaUMM TangoMCKOro MyHuuunanbHoro panoHa: MockoBckas
o6n, r.Tangom, nn.Kapna Mapkca, 4.12.

KoHTakTHbIN TernedoH: 8-49620-6-07-01.

AOpec 3neKTPOHHOMW MOYTbl CeKTopa CTpouTenbCTBa agMuHUCTpauuMm TangoMCcKoro
MYHUUMNaneHOro pavoHa: B cetu NHTepHeT: taldomoks@mail.ru.

3. MHo2OopyHKUUOHaNIbHbIe  UeHmPpbl, pacrosioXeHHble Ha meppumopuu
Tandomcko20 MyHUyunanbLHO20 palioHa

MecTo HaxoXaeHnsa MHOrogyHKUMOHanbHoro ueHtpa: MockoBckaa obnactb, r.Tangom,
nn.Kapna Mapkca, g.13.

paduK paboTbl MHOFOPYHKLMOHANBHOIO LIeHTpa:

MNoHepenbHUK: C 08-00 yac. do 20-00 yac.
BTOpHUK: C 08-00 yac. do 20-00 yac.
Cpegna C 08-00 yac. do 20-00 uac.
YeTBepr: C 08-00 yac. do 20-00 yac.
MatHuua: C 08-00 yac. do 20-00 yac.
Cy66oTa C 08-00 yac. do 20-00 yac.
BockpeceHbe: 8bIXOOHOU O€Hb.

MouToBLIN agpec MHoroyHkuMoHanbHoro ueHtpa: 141900, MockoBckas obnacTb,
r.Tangom, nn.Kapna Mapkca, g.13.
TenedoH Call-ueHTtpa: 8-49620-6-34-35.
OdomumanbHblin - cauT  MHOFOYHKUMOHANbLHOIrO uUeHTpa B cetn WHTepHeT:www.mfc-
taldom.ru
MpunoxeHune 2

bnok- cxema
npeaocTaBreHUs rocyaapCTBEHHOW YCIyrM No NpeaoCcTaBEeHUIO XNUIbIX NOMELLEHUN Ha

ycnoBusax KOMmMep4yeckoro Hanma u Bblgada AOroBopoB KOMMep4YeCKoro Hauma

> Mpvem 1 perucTpaums 4OKYMEHTOB

JOKyMmeHTbI

rlO,EI,FOTOBJ'IeHHbIe P +
3aaBUTENEM aCCMOTvpeHVIe AOKYMEHTOB

e |

logrotoBka
enocrtasn| [orosop

HanpasneHue pesynsraTtoB 3asiBUTEr0

MpuHATHE pelieHns

OTkas
npegocTaBneHnn
ycnyrm
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MpunoxeHne 3

O6paseL 3aABMeHNA O NpeaoCcTaBNeHUn MyHULMNAaNbLHOWN yCnyru

(ykasaTb HaumeHoBaHne OMC)

oT

(®.1.0 zasButens)

(npoxwuBatoLLero no agpecy)

3aaBneHne

A, ,

(®.1.0 3asBuTens)

B nuue ,

(ykasbiBaetcsa ®.1.0 3akoHHOro npeacTaBuTens, JOKYMEHT, NOATBEPXAAIOLLMIA NONTHOMOYMS)

NpoXuBawLwmnm no agpecy ,

(appec pervctpaumm no MECTy XUTenbCTBa)

npowy npefocTaBUTb MHE Ha YCMOBMSIX KOMMEPYECKOrO Halma HeaBWKUMMOe

NMYLLIECTBO, HaxopasLleecs B MYHULMNanbHOW CODOCTBEHHOCTH,

(yKa3bIBaeTCﬂ HaumMmeHoBaHue, agpec, nnowanb U NHble XapakTepUcTukun MMyLLLeCTBa)

Ha nepuog c «___ » 20 r.no«__ » 20 .

OcHoBaHuna ans npenocrtasneHna  HeasuxmmMmoro uMmyullecrtBa, Haxodduwlerocd B

MyHI/ILl,I/II'IaJ'IbHOIZ COBCTBEHHOCTH, Ha yCcnoBuax KOMMep4eCKoro Hanma:

(yKa3bIB8K)TCﬂ OCHOBaHWA, Hanpumep, NpusHaHue HyXXgarnwnumMca B yny4yLlleHNN XUNMULWHbIX yCl'IOBI/IIZ, HaxoXgeHne Ha MyHMLl,I/IFIaJ'IbHOIZ cny>|<6e, TpyAHasA

XN3HEHHaa cuTyauma n T.,q.)

PesynbTaT MyHUUMNanbHOM yCryrv BelgaTh CrieayoLwmm cnocooom:

O nocpeacTBOM NIMYHOrO obpalleHus B aOMUHUCMpayuto
0 8 (hopme INEKTPOHHOTO AOKYMEHTA;
O B hopMe OoKyMeHTa Ha ByMaxHOM HocuTerne;
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0 NMOYTOBbIM OTMpPaBNeHNeM Ha ajpec, yKasaHHbIn B 3adBleHUU
(Tonbko Ha ByMaKHOM HocuTene);

0 OTnpaBfieHNEM MO SNEKTPOHHOW noyTe (B (popme SMNEeKTPOHHOro
AOKYMEHTa M TONbKO B Cryvyasix NpAMO MpedyCMOTPEHHbIX B OEeNCTBYHOLMX
HOPMaTMUBHbIX NPABOBLIX aKTax);

0 nocpeacTBOM JIMYHOrO obpaLleHnsa B MHOTO(PYHKLMOHAMNbHbIA LIEHTP
(Tonbko Ha ByMaKHOM HocuTene);

0 nocpeacTsom HanpasneHus yepes EonHbIn nopTan
rOCy4apCTBEHHbIX W MyHUUMMANbHbIX YCNyr (TONbKO B )OpMe 3NEeKTPOHHOro
AOKYMEHTA);

0 nocpeacTBOM HanpaerneHust depes [lopTan rocygapCTBEHHbIX U

MyHMUMNAanbHbIX yCnyr (TONbKo B (POpMe 3N1EKTPOHHOMO AOKYMEHTA).

<<QObpaTtHasa cTopoHa 3asiBNeHna>>

OTmeTKa O KOMMNNEeKTe AOKYMEHTOB (MPOCTaBMSeTCA B Criydae OTCYTCTBUS OOHOMO UNn
bonee 13 [OOKYMEHTOB, HE HaXOASLUMXCA B PaCMOPSPKEHUM OPraHoB, NPEeAOCTaBMAOLLIMX
rocyqapCTBEHHbIE UMW MyHUUMNanbHble Yycnyrk, nuMbo NoABEAOMCTBEHHbIX OpraHam
rocyqapCTBEHHOW BnacTM WAM  OpraHaMm MECTHOrO  CaMOYyMpaBfieHMsi  OpraHuM3auun,
y4yacTBYOLLMX B NpefoCTaBNeHNM MyHULMNANBHON YCnyr):

O npenctaBneHMM He MOMHOMO  KOMMMEKTa [AOKYMEHTOB, Tpeldywouwmxcs Aans
npeaocTaBneHnst MyHMLMNanNsHoOM ycrnyrn 1 npeactaBnsieMblX 3asiBUTENEM, TaK Kak CBeAeHUs!
MO HUM OTCYTCTBYIOT B PacnopsiKEHWM OpraHoB, NPEeAOCTaBMAIOLMX FOCYAAPCTBEHHbIE UMK
MyHUUMNanbHble ycnyri, nnbo noaBeAOMCTBEHHbIX OpraHam rocygapCTBEHHOW BriacTu Unn
opraHaM MEeCTHOIO CaMOyMNpaBieHNss oOpraHuM3auui, Yy4acTBYKWOLIMX B MNpeaocTaBNeHum

MyHUUMNAansHOM yCcnyru, npeaynpexaeH

(noanuckb 3anBuTens) (®.1.0. 3asaBuTENS, NONHOCTLIO)

MpunoxeHue 4

(®.1.0.)
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YBEOOMIJIEHUE

06 oTkase B NpeAoCTaBNIeHUM MyHULMUNANBLHOM yCIyTru

Bam oTkasaHO B npeaocTaBreHUn MyHULMNANbLHOW YCRyrn No NpeaoCTaBneHUo XuUmblx
NOMELLIEHUIA Ha YCMOBUSIX KOMMEPYECKOro Haima 1 Bblaada JOroBOPOB KOMMEpPYeCcKoro Hanma

no cneayrwimm OCHOBaHUAM.

(yKa3bleatomcsi MpuUYUHbI OMKa3sa Co CCblIKoU Ha rpasosoli akm)
Mocne ycTpaHeHust 06GCTOSATENbLCTB, MOCMYXMBLUMX OCHOBaHMEM [Ansi OTkasa B
NnpefocTaBneHun MyHuuMnansHon ycryrm Bbl umeeTe npaBo MOBTOPHO 06paTUTbCs 3a

npegocrtaBlieHNneEM MyHI/ILI,I/II'IaJ'IbHOIZ YCInyru.

HauMmeHosaHue nodnucek pacwugposka
O0/MKHOCMHO20 noonucu (®.1.0.)
0meemcmeeHHo20
nuya
M.T1. «_» 20___rop
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	III.  Состав, последовательность и сроки выполнения административных процедур (действий), требования к порядку их выполнения, в том числе особенности выполнения административных процедур (действий) в электронной форме и многофункциональных центрах
	Блок-схема предоставления муниципальной услуги
	Прием заявления и документов, необходимых для предоставления муниципальной услуги
	Регистрация заявления и документов, необходимых для предоставления муниципальной услуги
	Обработка и предварительное рассмотрение заявления и представленных документов
	4) формирует перечень документов, не представленных заявителем и сведения из которых подлежат получению посредством межведомственного информационного взаимодействия;
	Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги
	Принятие решения о предоставлении (об отказе предоставления) муниципальной услуги
	Выдача документа, являющегося результатом предоставления муниципальной услуги
	IV. Порядок и формы контроля за исполнением административного регламента предоставления муниципальной услуги
	Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги
	Ответственность муниципальных служащих органов местного самоуправления и иных должностных лиц за решения и действия (бездействие), принимаемые (осуществляемые) в ходе предоставления муниципальной услуги
	Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций.
	V. Досудебный (внесудебный) порядок обжалования решений и (или) действий (бездействия) органа местного самоуправления, предоставляющего муниципальную услугу, а также его должностных лиц, муниципальных служащих
	Право заявителя подать жалобу на решение и (или) действия (бездействие) органа, предоставляющего муниципальную услугу, а также его должностных лиц, муниципальных служащих при предоставлении муниципальной услуги
	Предмет жалобы
	Органы местного самоуправления, уполномоченные на рассмотрение жалобы и должностные лица, которым может быть направлена жалоба
	Порядок подачи и рассмотрения жалобы
	Сроки рассмотрения жалобы
	Внесение изменений в результат предоставления муниципальной услуги в целях исправления допущенных опечаток и ошибок осуществляется администрацией Талдомского муниципального района в срок не более 5 рабочих дней.
	Исчерпывающий перечень оснований для отказа в рассмотрении жалобы (претензии) либо приостановления ее рассмотрения
	Результат рассмотрения жалобы
	Порядок информирования заявителя о результатах рассмотрения жалобы
	Право заявителя на получение информации и документов, необходимых для обоснования и рассмотрения жалобы
	Приложение 1
	Справочная информация
	о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органа, предоставляющего муниципальную услугу, структурных подразделений органа, предоставляющего муниципальную услугу, многофункциональных центров и организаций, участвующих в предоставлении муниципальной услуги
	Адрес электронной почты администрации Талдомского муниципального района: в сети Интернет: taldom-rayon@mail.ru.
	Адрес электронной почты сектора строительства администрации Талдомского муниципального района: в сети Интернет: taldomoks@mail.ru.
	Приложение 2
	Образец заявления о предоставлении муниципальной услуги
	В __________________________________
	(указать наименование ОМС)
	от __________________________________
	(Ф.И.О заявителя)
	_______________________________
	(проживающего по адресу)
	Заявление
	Я, __________________________________________________________________,
	(Ф.И.О заявителя)
	в лице ______________________________________________________________,
	(указывается Ф.И.О законного представителя, документ, подтверждающий полномочия)
	проживающий по адресу ______________________________________________,
	(адрес регистрации по месту жительства)
	прошу предоставить мне на условиях коммерческого найма недвижимое имущество, находящееся в муниципальной собственности, ________________________________________________________________________________________________________________________________________
	(указывается наименование, адрес, площадь и иные характеристики имущества)
	на период с «___» _______ 20__ г. по «___» _______ 20__ г.
	Основания для предоставления недвижимого имущества, находящегося в муниципальной собственности, на условиях коммерческого найма: ________________________________________________________________________________________________________________________________________
	(указываются основания, например, признание нуждающимся в улучшении жилищных условий, нахождение на муниципальной службе, трудная жизненная ситуация и т.д.)
	Результат муниципальной услуги выдать следующим способом:
	посредством личного обращения в администрацию
	в форме электронного документа;
	в форме документа на бумажном носителе;
	почтовым отправлением на адрес, указанный в заявлении (только на бумажном носителе);
	отправлением по электронной почте (в форме электронного документа и только в случаях прямо предусмотренных в действующих нормативных правовых актах);
	посредством личного обращения в многофункциональный центр (только на бумажном носителе);
	посредством направления через Единый портал государственных и муниципальных услуг (только в форме электронного документа);
	посредством направления через Портал государственных и муниципальных услуг (только в форме электронного документа).
	<<Обратная сторона заявления>>
	Отметка о комплекте документов (проставляется в случае отсутствия одного или более из документов, не находящихся в распоряжении органов, предоставляющих государственные или муниципальные услуги, либо подведомственных органам государственной власти или органам местного самоуправления организаций, участвующих в предоставлении муниципальной услуги):
	О представлении не полного комплекта документов, требующихся для предоставления муниципальной услуги и представляемых заявителем, так как сведения по ним отсутствуют в распоряжении органов, предоставляющих государственные или муниципальные услуги, либо подведомственных органам государственной власти или органам местного самоуправления организаций, участвующих в предоставлении муниципальной услуги, предупрежден
	_____________ __________________________________________
	(подпись заявителя) (Ф.И.О. заявителя, полностью)
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